No.A-32011/01/2012- Ad .1V
Government of India

Ministry of Corporate Affairs

Shastri Bhawan, 5" floor, A Wing,

Dr.Rajendra Prasad Road,

New Delhi: 110001.

Dated: ¢\« R-Qo

CIRCULAR AR 2 \i

Subject: Filling up of one post of Section Officer (General Central Service Group ‘B’
Gazetted, Ministerial) in the Office of the Company Law Board (CLB), New Delhi,
in the pay scale of Rs. 9300-34800/- with Grade Pay of Rs. 4600/-in pay Band -2
on Deputation basis.

It is proposed to fill up one post of Section Officer (General Central Service
Group ‘B’ Gazetted, Ministerial) in the office of the Company Law Board, New Delhi in the
pay scale of Rs.9300-34800/- with Grade Pay of Rs.4600/- in PB -2 on Deputation basis.

2. Eligibility Conditions: Promotion/ Deputation

(i) Officers under the Central Government ;
(a)(i) holding analogous posts on regular basis;
Or
(i) with 3 years’ regular service in posts in the scale of Rs.5500-3000 [Pre-revised]or

equivalent; or

(iiywith 6 years'regular service in posts in the scale Rs.5000- 8000/- [Pre-revised] or
equivalent; and

(b) possessing two years' experience in matters relating to administration/establishment.

(2) The Departmental Assistant with 6 years regular service  in the grade will also be
considered along with outsiders. In case he/she is selected for appointment to the post it
will be treated as having been filled by promotion.

( The departmental officers in the feeder grade who are in direct line of promotion shaill
not be eligible for consideration for appointment on deputation. Similarly, deputationists
shall not be eligible for consideration for promotion. )

Note 1: Period of deputation including period of deputation in another ex-cadre post held
immediately preceding this appointment In the same or some other
organizatior/department of the Central Government shall ordinarily not exceed 3 years.

Note 2: The maximum age limit for appointment by deputation shall not exceed 56 years,
as on the closing date of receipt of applications.

Note 3: For the purpose of appointment on deputation basis, the service rendered on
regular basis by an officer prior to 18t January, 2006 or the date from which the revised
pay structure based on the 6" Central P5ay Commission recommendation has been
extended, shall be deemed to be service rendered in the corresponding grade pay or pay
scale extended based on the recommendation of the Commission except where there has



been merger of more than- one pre-revised scale of pay in to one grade pay or pay scale
“with a common grade pay or pay scale and where this benefit will extend only for the post
(s) for which that grade pay or scale is the normal replacement grade without any up
gradation. '

3. Regulation of pay and other terms of deputation:- The pay of the selected
candidate will be regulated under the provisions contained in the DOP&T
0O.M.No.6/8/2009 -Estt.(Pay-Il) dated 17/06/2010 as amended from time to time.

4. Application (in duplicate) only in the prescribed proforma (Annexure-l) of the
eligible candidates whose services can be spared immediately on selection,
together with the certificate from the forwarding authority ( in proforma Annexure-
Il) along with following documents may be forwarded to Shri Rajinder Singh,
Under Secretary Room No.520, 5" floor ‘A’ Wing, Shastri Bhawan, Ministry of
Corporate Affairs, New Delhi:110001, within 60 days of the publication of the
advertisement, in the Employment News/Rozgar Samachar.Applications not
forwarded through proper channel or those received without the requisites
certificates and necessary documents will not be entertained.

The application form may also be downloaded from this Ministry’s website at
www.mca.gov.in and Company Law Board's website at www.clb.gov.in.

(i) Attested photocopies of up to date CR dossier for the last five years.(2006-2007
to 2010-2011). It may kindly be ensured that these are attested by an officer not
below the rank of Under Secretary to the Government of India.

(ii) Vigilance Clearance Certificate (in separate sheet).

(i) Integrity Certificate in a separate sheet signed by an officer not below the rank of
Deputy Secretary to the Government of India.

(iv) Statement showing major / minor penalties imposed if any on the officer during

the last ten years (in a separate sheet) (if no penalty has been imposed, a Nil
certificate should be enclosed.)

5. Applications received after the last date, or applications incomplete in any respect
or those not accompanied by the documents/information mentioned in para 4
above, will NOT be considered. The cadre authorities may ascertain that the
particulars sent by the officers are correct as per their service records. (’
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(RajinderSingh)

Under Secretary to the Government of India
Tel. N0.23389298
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Cbpy to:-

All Ministries /Departments of the Government of India, with the request that the
vacancy may please be circulated amongst the attached/subordinate offices under
their control.

The Directorate of Advertising & Visual Publicity, Assistant media Executive
(Ad.V), Suchna Bhawan, New Delhi-110003. It is requested that this Vacancy
circular may please be published in the very next issue of the ‘Employment news’/
Rozgar Samachar.

The Secretary, Company Law Board, New Delhi. It is requested that the vacancy
circular may please be uploaded in the Website of CLB.

All Regional Directors/Registrars of Companies/Official Liquidators, Ministry of
Corporate Affairs.

All Sections in the Ministry.

Competition Appellate Tribunal.

Competition Commission of India.

Serious Fraud Investigation Office.



Annexure- |

Proforma for application for the post of Section Officer on Deputation basis in the
Office of the Company Law Board, New Delhi.

BlIO- DATA PROFORMA

Name and postal address (in Block Letters) with Telephone no:-

Date of Birth (in Christian Era):

Date of retirement under Central Govt. Rules:

Educational qualifications (Enclose a separate sheet, duly authenticated by

your signature, if the space below is insufficient):

5. (a) Do you hold analogous post on regular basis :or

(b) Do you possess 3 years’ regular service in posts in the scale of Rs.5500-9000
[Pre-revised] or equivalent; or

PON=

(c) Do you possess 6 years’ regular service in posts in the scale Rs.5000- 8000/-
[Pre-revised] or equivalent; and

(d) Do you have two years’ experience in matters relating to
administration/ establishment.

6. Details of employment, in chronological order (Starting from entry in Central
Government Service). Enclose a separate sheet, duly authenticated by your signature,
if the space below is insufficient.

[ Office/ Post held [ Period of | Basic pay & | Basic Pay (revised) | Nature of
organization | With Service Pay scale appointment
scale (pre-revised) whether
of From | To Pay regular/adhoc/
pay in deputation
PB
R = V-
1 2 3 4 5 6 9
I N R S R N o

7. Nature of present employment, i.e. adhoc/temporary/permanent

8. In case the present employment is held on deputation, please state.
(a) The date of initial appointment.
(b) Period of appointment on deputation.
(c) Name of present office/organization to which you belong.

9. Are you in revised scale of pay? If yes, give the date from which the revision took
place and also indicate the pre-revised scale :

Date Pay-s_calg | Basic Pay Date of | Revised
(Pre-revised) | (Pre-revised) | revision  of | scale of Pay

o L o Py I

Revised
Basic Pay




10.
11.

12.

13.
14.

Date:-

Total emoluments per month now drawn.

Additional information, if any, which you would like to mention in support of your
suitability for the post. (Enclose a separate sheet if the space is insufficient).

Full postal address of forwarding authority with name and telephone number.
Whether belongs to SC/ST/OBC.

Remarks

Signature of the Candidate

Full office address:

Tel. No.

E-mail 1D:



N Annexure ||

(Certificate to be furnished by the Employer/Head of office/Forwarding
authority)

Certified that the particulars furnished by are correct
and he/she possesses educational qualifications and experience mentioned in
vacancy circular. Also certified that:-

(i) There is no vigilance or disciplinary case pending/contemplated
against Sh./Smt. ---------ermeeem :

(i) His/her integrity is certified.

(i)  His/her C.R. dossier in original is enclosed/photocopies of the ACRs
for the last five years duly attested by an officer of the rank of Under
Secretary to the Govt. of India or above are enclosed.

(iv)  "No major/minor penalty has been imposed on him/her during the last
ten years.” :

(v) A list of major/minor penalties imposed on him/her last ten years is
enclosed.

Signature

Name and Designation

Tel. No.

Office Seal
Place :
Date:
List of enclosures:

SOk wnN -

(Strike out which is not applicable )
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