A-35021/16/2017-Ad.I-MCA

Government of India
Ministry of Corporate Affairs

" ‘A’ Wing, 5% Floor, Shastri Bhawan
New Delhi-110 001, the 4" November, 2018

VACANCY CIRCULAR

Applications are invited from Indian nationals for filling up two vacant post of Staff Car

- Driver (Ordinary Grade) as detailed below, at level -2 in the Revised pay matrix, corresponding to

the Pre-revised scale of Pay of PB-I (Rs.5200 - 20200) + Grade pay of Rs.1900/- in Ministry of
Corporate Headquarters by way of Direct Recruitment-

Name of post No. of posts  |[Reservation
Staff Car Driver (Ordinary Grade) 2 1- Unreserved
' ' ' S . : 1-OBC Category

2. . Eligibility criteria for direct recruitment:-

[Age: Qualifications:

18-27 years (Relaxable for GovernmentiEssential Qualifications:
servants upto 40 years in accordance withi(i) Possession of a valid driving license for motoy
the instructions or orders issued by thejcars;

Central Government). Relaxable for] (ii) knowledge of motor mechanism (The
iGovernment servants, Scheduled Caste/lcandidate should be able to remove minor-
Scheduled  Tribe/  Other  Backward|defects in vehicle);

Classes/Ex-Servicemen in accordance withi(iii) experience of driving a motor car for at least]
the instructions or orders issued by thefthree years from recognised institute o7
Central Government. The crucial date forjorganisation.; and

determining the age limit shall be the|(iv) passin 10th class from recognised Board.
closing date for receipt of applications

from candidates. Desirable qualifications:
Three years' service as Home Guard or Civil
Volunteers.

3. General Instructions

i.  Applications which are not in conformity with the requirement indicated in the

advertisement are liable to be rejected.

it.  For application proforma for the post, the candidates may log on to the website;
www.mca.gov.in

iii.  The selection of candidates will be based on Medical fitness, verification of antecedents etc.

iv.  No TA/DA shall be paid for attending the tests.

v.  Application received after due date for whatsoever reason including postal delays shall not
be entertained.




vi. Candidates should send their application in the envelope superscribed with the statement

“Application for the post of Staff Car Driver”.
vii.  Canvassing in any manner would lead to summarily rejection of application

4. The eligible persons may send their duly filled in applications in the proforma as prescribed
at Annexure along with the necessary documents (self attested by the candidates) and two recent

colour passport size photograph to: -

Under Secretary, Admn I Section,
Ministry of Corporate Affairs,

‘A’ Wing, 5th Floor, . _
Shastri Bhawar_t, New Delhi-110 001

5. The last date for receipt of the application is 20t December 2018. Applications received
after expiry of the last date or otherwise found incomplete/insufficient information will not be

entertained.

-

(J.S. Audhkhasi)
Directpr

1. e-governance cell for uploading the circular on website under Notices/Circulars
2. Notice Board of Ministry




PROFORMA
APPLICATION FOR THE POST OF STAFF CAR DRIVER (ORDINARY GRADE)

1. Full Name of the Candidate (in Block Letters): ....c.occovvvivnieiinnni., Recent
coloured

2. Father's full Name @ ... s v e e e e aee Passport size
Duuly signed

3. Contact Details of the applicant:-
a. Mobile No. : +91- Photograph
b. E-mail ID:
c. Landline No. : ,
d. Permanent Address i .....cceviienncreneeninsnnains

313 €3 o oH RPN, - | § <SP
PIN: i iineenes

E. Present Address f ..o iiiiiiiiie v e tietecir e sanarsssarnsrrrann

DASEICE vrvvrsereiescreereeneseniee seriee sreesvsnesones SEAEEE 1onritvaenen vreseas e vestenres seeaene |
_PIN:l ...... JOTCRVOTN Ceeeers S ' : ' ‘ '

4. Date of Birth (DD/MM/YYYY) :

5. Gender (Male/Female) :

6. Educational Qualification.: Name of Schaol:-

{Details of 10th Standard) Year of Passing
7. Details of Driving license: Date of issue of driving license
LMV: Validity:
HMV: Validity

8. Religion:
9. Nationality :
10. Whether SC/ST/OBC :

11. Whether Govt. Employee :
a. If yes details of Post held :
b. Name of Government Department/Ministry:

¢. Seeking age relaxation :
12. Any other relevant information:

I do hereby declare that the information given in this application are true, complete and correct
to the best of my knowledge and belief. In the event of any information being found false or
incorrect or ineligibility detected at any stage my candidature will be cancelled and all my claims
for the recruitment will stand forfeited.

Date :
Place : (Full Signature of the Applicant)




Enclosures: List of documents attached with duly self-attested

(i) Age proof

(i1) Educational qualification

(iii) Driving experience certificate

(iv) Driving License

(v) SC/ST/OBC certificate issued by Competent Authority for appointment to posts under the
Government of India
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