1) In Form 11 LLP, the field no. 6(d) i.e. “Total contribution received from all the
partners of the LLP (in Rs.)” is disabled field. How to fill the information of this
field to proceed with the form?

The field no. 6(d) i.e. “Total contribution received from all the partners of the LLP (in Rs.)"
is the summation of ‘Contribution received and accounted for' from all partners
(individual and body corporate) as entered field 7j and 8g of the form.

The amount that the users provide in field 7j and 8g of the form for all the

Partners/Designated Partners of the LLP, will be added and pre-filled in the field 6(d) of
the form.

6 Details as on 3Ist March of the period for which annual return is being filed

(a) *Total number of designated (b) *Total number of partners (c) *Total obligation of
partners contribution of partners of the LLP
(inRs.)

(d) *Total contribution received
from all the partners of the LLP (in
Rs.)

Enter Here

Contribution received = Summation of ‘Contribution received and accounted for' from all partners (individual and body corporate) as entered field 7}
and 8g.

Individual Partner details

7 Detail of individual(s) as partners

7 Detail of individual(s) as partners

(a) *Designation (b) *Designated Partner (c) *Name
Identification number (DPIN)/
Income tax permanent account
Number (Income-tax PAN)/
Passport number

(d) *Date of Appointment (e) Date of Cessation (f) Date of change in designation

DD/MM/YYYY DD/MM/YYYY DD/MM/YYYY
(g) Previous Designation (h) Previous Name, if any (i) *obligation of contribution
(j) contribution received and (k) Whether resident in India (1) Number of limited liability
accounted for . . partnership(s) in which he/she is

O Yes ) No
a partner
Enter Here
Enter Here

(m) Number of company(s) in
which he/she is a director



8 Details of bodies corporate as partners

(b) *corporate identity number (CIN) or Foreign company registration number
(FCRN) or Limited liability partnership identification number (LLPIN) or Foreign Limited
liability partnership identification number (FLLPIN) or any other identification number

(a) *Type of body corporate

(c) *Name of the body corporate (d) *Full address of the registered (e) *Country where registered

office or principal place of

business in India India

(f) *obligation of contribution (g) Contribution received and

accounted for

Enter Here

(h) Name and particulars of person signing on behalf of body corporate as nominee

(i) *Name (j) *DPIN/ Income-tax PAN/ (k) *Designation

2) In Form 11 LLP, the field no. 1(a) and 1(b) i.e. “Financial year (From date)” and
“Financial year (To date)” are disabled field. How to fill the information of this
field to proceed with the form?

The field no. 1(a) and 1(b) of Form 11 LLP are mandatory fields. These fields remain
disabled till the time user provides the Limited Liability Partnership Identification Number
(LLPIN) in field 2 of the form.

As soon as the user provides the LLPIN, the related information gets pre-filled in the
forms with respect to the LLPIN and field no. 1(a) and 1(b) gets enabled for the users to
fill.

LLP details

1(a) *Financial year (From date) (b) *Financial year (To date)

DD/MM/YYYY DD/MM/YYYY

OR

2 *Limited Liability Partnership Enter LLP Name to find LLPIN

Identification Number (LLPIN)

Enter at least 3 characters

3(a) *Name of the Limited Liability
Partnership (LLP)

(d) other address if declared
under section 13(2) for service of
documents

(b) *Address of the registered
office of the LLP

(e) Jurisdiction of Police Station
for the other address

(c) *Jurisdiction of Police Station
for the registered office

Enter Here

(f) *e-mail ID



LLP details

1(a) *Financial year (From date) (b) *Financial year (To date)
po/Mm/yyyy [ DD/MM/YYYY }
This is required field This is required field
2 *Limited Liability Partnership Enter LLP Name to find LLPIN
Identification Number (LLPIN)
Q
Enter at least 3 characters
3(a) *Name of the Limited Liability (b) *Address of the registered (c) *Jurisdiction of Police Station
Partnership (LLP) office of the LLP for the registered office
_ o
(d) other address if declared (e) Jurisdiction of Police Station (f) *e-mail ID
under section 13(2) for service of for the other address

3) | am not able to submit my Form 11 LLP as the system is showing error “The

revised filing of annual return is allowed only once for a financial year”. What
should | do?

r&bﬁ'ﬂwmmmﬁ*‘_ﬁ'
Eifernisd Drily anoe 150 a financiol year

If a user has Form 11 LLP for a particular financial year in his "My Application” tab in any
of the following states, the system will show error if a fresh Form 11 LLP is attempted to
be filed by the user for the same financial year:

1) Approved: This means the user has already filed Form 11 LLP for the same financial
year and the same has been approved.

2) Pending for DSC Upload and Payment: This means that the final PDF of the web
form has been generated and thereby SRN has been generated for the form. The user
is now required to affix the requisite DSCs on the form and upload them and make
payment.

3) Pending for Payment: This means that the DSC affixed PDF form has been uploaded
by the user, only payment is required to be made.

In case Form 11 LLP of a particular LLP is in any of the above states for a particular
financial year, the user will not be allowed to file a fresh Form 11 LLP for the same LLP
for that financial year.



What to do in such cases?

The users are required to follow the below steps:

1) Login and access the application history in "My Application’ tab;

2) For the respective Form 11 LLP which is available in your application history in any of
the above status, please scroll right to see the action buttons available for the form;

3) In case you want to edit anything in the form, please click 'Edit’ and the prefilled form
will be opened. The user can change the details till the time payment has been made
for any form. Upon click of submit, a fresh PDF of the form, with revised details, will
be generated for filing;

4) In case you want to directly upload the DSC affixed PDF, please click on ‘Upload PDF’;

5) In case you want to directly make the payment, please click on payment option and
make the payment.

Users are not required to fill a fresh Form 11 LLP in case there is a Form 11 LLP
available in the application history of the user in any of the above states for the
same LLP and same financial year.

4) | am filing a FiLLiP form, but the proposed Designated Partners do not have
DPIN. How do I file web-based Form 9 for the consent of Designated Partners?

e Form 9 LLP is now a linked form with FiLLiP;

e Once the user fills the FiLLiP form, he is redirected to Form 9 in all the cases;

e The details of proposed Designated Partners (having DPIN) will be pre-filled in Form
9 LLP in non-editable mode. All these Designated Partners are required to affix their
DSC on Form 9 PDF;

e For the Designated Partners not having DPIN, please attach the physically signed
consent in Form 9 as an Optional Attachment in FiLLiP.

What to do in case the all the proposed Designated Partners do not have DPIN?

e In such cases also users will be redirected to Form 9 after FiLLiP form is completed;

e In such cases, only the Proposed Name and Address of the LLP will be available in
Form 9 and rest all fields will be blank and disabled;

e The users are required to upload this unsigned Form 9 along with signed FiLLiP form
to complete the filing;

e The physically signed scan copy of the consent of such Designated Partners (not
having DPIN) is required to be attached as an Optional Attachment in FiLLiP.

5) While I log in, system shows error of invalid credential. What should | do?

For the Users who have do not remember their log in credentials, please click on “Forgot
User ID?" link or “Forgot Password?” link on the log in page of MCA.



& Userlogin

Welcome to MCA

* v LLP Filing and Services

000

Enter your User ID
Ta® v

(CIN/LLPIN/FCRN for Company/LLP and Email ID for other users)
ENHANCED SECURED LOGIN

USER-EXPERIENCE |i [ ]

= This is a required field.
AUTHORIZATION Forgot User ID ?

,L il I Password
EASY ]
E-FILING

This is a required field.

Forgot Password ?

Login for LLP Filing

EASE OF DOING I Register I
BUSINESS

SERVICE
INTEGRATION

Forgot User ID:

The user will be required to give some user specific information like PAN and Hint
Question and the User ID and an OTP will be sent to the user for verification purpose.
Upon successful verification of the OTP, user will see the pop-up on the screen with the
User ID.

0 Your OTP has been
successfully verified!

Your User ID is

Forgot Password:

User will be required to provide the User ID. Upon providing the correct User ID, the user
will further be required to give some user specific information like PAN and Hint
Question. The user will further be given an option to select the verification type (OTP/DSC
verification).

Upon successful OTP verification, the user will be given an option to provide new
password.



A& Forgot Password

New Password Password Policy
a. It should be Alphanumeric

Confirm b. minimum 6 characters and maximum 15 characters,

c. at least one special character (! @, #, $, % A, & *(.), ~)

d. case sensitive i.e. "A” Capital is different from “a" (Lower Case).

The user will receive the communication from MCA in the form of Email and SMS for
initiation of password recovery process and confirmation of change in password for
security purposes.

In case of three (3) continuous unsuccessful attempts of login by providing wrong
password, the User ID of the user will be locked, and user will not be able to login. In
such cases, please click on 'Forgot Password’ and change the password to login.



