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Dated: 1°* August, 2019

1. SHORT TITLE, COMMENCEMENT mn.wnnxmnnﬂ

(1) These rules may be called Rules for deposit of gifts received by

" Government functicharies from Domestic/Unknown sources -2018.

(2) They shall come. mta force from the date on which. these rules are

- npotified.

(3) These rules shall ‘apply to every person appointed to a civil service
or posts (mcludmg a cwman in Defence Serwce) in connection ‘Wwith
affairs of the Union. -

(4) A strong room - Upahar Sangrahalaya will be: establtshed in the Ofo

. Controller General of Accounts, Dfo Expenditure,. Ministry of Finance
for deposit of gifts received by Government Furnctionaries from
domestzc/unknown sources.

2. Receipt of gifts by the Government Functionaries from
domestic/funknown sources shall be governed by these rules, Provided
receipt of gifts by the Government Functionaries from foreign
sources/foreign government would continue to be governed by the
‘Toshakhana Rules of Ministry of External:Affairs.

3. GIFTS TO BE DEPOSITED IN THE UPAHAR SANGRAHALAYA

(i) Save as or otherwise provided in other parts of these rules, in cases
where sanction of government is refused under CCS{Conduct) Rules
or AIS (Conduct) Rules or any other corresponding rules;
Govermmeit Functionaries shall not accept such: gifts. However, the
-gifts which have been accepted and sanction s fefised later on,
shall be deposited in Upahar Sangrahalaya.

Further, the gifts, which can be accepted in certain situations but
~ cannot be retained, shall also be deposited in Upahar Sahgrahalaya.
(i) The gifts received by the Government Functionaries from near

; relatives and personal friends on social occasions under tule 13(2) of

CCS(Canciuct) Rules, rule 11 {1) of AIS: (Conduct) Rules and -any

other-applicable rules shall not form part- of these rules.

(iil) The decision regarding disposal of articles of gifts deposited in the

~ Upahar Sangrahalaya under clause (i), will be taken by the It

Controller General of Accounts (Admmlstratmn), Upahar
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Sangrahalaya, ©/o CGA, D/o Expenditure; M/o Finance. Upahar
Sangrahalaya, may at the discretion allow the recipient of the gift,
the first option of gurchasmg them:. at the value fixed by the Upahar
Sangrahalaya, 0/o CGA, D/o Expenditure, M/o Finance.

(iv) The gifts which are not of symbolic nature (i.e. which are -of

representative in nature of the State/Post) can be retained by
‘Government Functionaries if the value thereof does not exceed the
ceiling fixed by the Government of India.

(v) Gifts of such nature that are not covered under these ruies shall

continue to -be governed by the corresponding extent rules as
applicable to the Government Functiohary cencemed

ARTICLES ONLY TO BE RECEIVED INTO UPAHAR
SANGRAHALAYA ~  THROUGH  ACCOUNTS = OFFICER
(ADMINISTRATION) AND IN-CHARGE UPAHAR SANGRAHALAYA

No articles may be received in the Upahar Sangrahalaya except
through: the Accounts Officer (Admm;strat:on) and: Assistant Accounts Officer
{Upahar Sangrahalaya), ‘who will see that a recenpt for every article
(Appendix I), describing in details'as far as possible, is given to the person.
'or section concerned. There shall be a prmted receipt book, and receipt shall
be made in triplicate. One copy will be given to the person sending. the
articles to the Upahar Sangrahalaya, another copy will be the authority. for

the Assistant Accounts Officer (Upahar Sangrahalaya) to receive the articles

and the third copy will be the office copy for the Accounts Officer
(Administration) who will, with the heIp of thrs ‘copy;. check and close the
stock ‘book on montlﬂy basis.

JEWELLERY AND VﬁLUABLES

Articles ‘of jewellery .and other valuables shall ‘be kept in a safe or

strong iron bound box with two locks, the key of one of which shall be in the

custody of the Accounts Officer (Admfmstrat}cn )}, ©/o:CGA, Dfo Expenditiire,

M/o Financé and the other in i:he custody of Assistant Accounts Officer

(Upahar Sangrahalaya)
:6:3

COINS AND BULLION

Gold coins of Govemmeﬁt mintage: received in the Upahar

Sangrahalaya are not to be treated as cash, but as stores and entered in the
Stock Register and made over to the Secur:ty Print:ing & Minting Corporation
'of India Limited (SPMCIL). All gold arid silver bullion and other kinds of coins
should also be sent to the SPMCIL.

7.

ANIMALS GIFTEB

‘When ammals form part ef gfi‘ts they should be made over to the

hearest Army Service Corps, -or handed over to the nearest Zoological
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Saraens by the recipients. Upahar Sangrahalaya in the 0/o CGA would not
accept animals gifted. -+ © - : ;

8.  VALUATION OF ARTICLES DEPOSITED IN THE UPAHAR
SANGRAHALAYA X 3

All articles received 'in the Upahar Sangrahalaya shall be valued as
S00n :as possible, and in any case, within a fortnight of receipt by a Board
consisting of Joint Controlfer General -of Accounts (Administration), Deputy
Controller -General of Accounts (Administration) and Accounts Officer

9.  PURCHASE GRANTS AND GIFTS FOR DISTRIBUTION

, Whenever an officer receives articles from the Upahar Sangrahalaya
for presentation, Of a special grant for the purchase of gifts, he shall be
required to render a precise dccount of the manner in which he disposes off
the articles received or purchased by him. Orders to this effect should be
- Communicated to the officer concernéd in every case where Upahar
Sangrahalaya gifts are provided or their purchase sanctioned.

10. SALES OF ARTICLES FROM UPAHAR SANGRAHALAYA

(i) Upahar Sangrahalaya articies such as jewellery etc. which are not
likely to be required for use or for display as laid down in Rule 14 of

individual, a firm, a company or an association of persons) by
Accounts Officer (Administration), Where an article has been in the
Upahar Sangrahalaya for more than two years, it should pe got re-
- valued by the Board constituted in Rule 11 of these rules before it i

cases where. it Is:proposed to sell articles at reduced ptice.

(i) Such of the femaining articles as are not likely to be required for
presentation, or which are not needed for disposal under Rule 14,
may in special cases, be sold by auction iny the manner prescribed in

. Sub-tule (iii) below. |

(i) The procedure for the conduct of auction shaif be as follows: -

(@) The auction shall be conducted on Government e-Auction
System (htt 5://eauction.gov. /o Controller General of
Accounts, Department of Expenditure, Ministry of Finance. shall

_ be open to all citizens of India.

(b) Articles brought to auction of shal be disposed off at the first e-
auction provided, the value appraised (including customs duty)
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by the Customs Appraiser/Valuer and the Board constltuz:ad
wunder Rule 11, is realised. Should such value not be realised,
they shall be brought to e-auction -@ second time whereupon
they shall be sold to the highest bidder. In addition, a reserve
price will also be fixed for such articles when brought to e-
‘auction for the second time. In case when this reserve price is
not realised even at the second auction the goods may. be put to
g-auction again after ssx months on Governmeént e-Auctlen
System.
(iv) Sale proceeds of the amcies disposed off in ‘accordance with these
shall be credited at once . into the Gowvérnment Account ‘as
miscellaneous receipts of Upahar Sangrahalaya.

11. DISPOSAL O__F ARTICLES BY TRANSFER/LOAN FROM UPAHAR
SANGRAHALAYA

Upahar Sangrahalaya articles ‘may also be disposed off by way of
giving on loan or transferred temporarily or.permanently from Upahar
Sangrahalaya stores under the orders of Joint Controller General of
Accounts (Administration) for use in thé Rashtrapati Bhawan, New Delhi;
Rashtrapati Niwas, Shimila; Vice President’s Secretariat, Prime Minister’s
Official Residence, New ‘sDe}h'i-, the various Museums at Delhi and
Government Departments. ITn addition; the items may be displayed in
sealed glass enclosures at prominent spaces (corridors/meeting halls etc.)
in ‘Ministries/Departments ‘of Central Government to whom the items have
been loaned or permanently transferred. In addition, Upahar Sangrahalaya
articles ‘may also be given as gifts or loaned to Autonomous Bodies,
Charitable Institutions and leading institutions and organizations under the
control of Government for display as exhibits. Recetpts for articles
transferred/loaned or received back should be obtained/ given in all-cases.

12. UPAHAR SANGRAHALAYA BOOKS AND REGISTERS
The Assistant Accounts Officer, (Ad ministration) shall maintain:- -

(i) An EVALUATION REGISTER :in the prescribed format (Appendix -
II) would be kept in the Upahar Sangrahalaya for the entry of gifts
received from Government Functionaries for evaluation (if required)
as soon as the articles are received. After valuation, all articles
received shall be brought in-the Stock of Upahar Sangrahalaya and
taken into the Stock Register. No article shall be issued without the
written authority of the Accounts Officer/Assistant Accounts Officer
in-charge ‘of Upahar Sangrahalaya.

(i) A STOCK REGISTER in the ;:resr:nbed format (Appendlx -I1I)
would be kept for the receipt of articles after evaluation, through
EVALUATION REGISTER. This- Reg:ster ‘Wouild record transactions
relating to the receipt, issue and disposal of gifts. All articles
received shall be brought on the Stock Register. No article shall be
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- (Administration), the As

issued without the written authority . of the  Accounts
Officer/Assistant Accounts Officer (Upahar Sangrahalaya).

- (iii) The details of the payments made for the article at the time of

disposal would be entered in Stock Register.

13. . MONTHLY CHECKING OF ACCOUNTS AND STOCK REGISTER

- In the last day of every Month or, if that falls ‘on a Sunday or a
holiday, on the previous day, the Accounts Officer (Upahar Sangrahalaya)

_shall examine and sign the Stock Register.

14.. UPAHAR SANGRAHALAYA SECURITY

The Upahar Sangrahalaya would be ‘in a Strong ‘Room which shall be
under double lock. The room shall be secured by grills on the Windows

. and Door. Closed dircuit. cameras must :be installed in the Upahar
-Sangrahalaya Strong Room; Security Agency responsible for security of

Mahalekha Niyantrak Bhawan may be deputed for its security. The key of

- one lock will be in the possession of the Accounts Officer (Administration),
. Ofo CGA; while that of the other fock will be kept by Assistant Accounts

“Officer {Upahar Sangrahalaya), Ofo CGA. A duplicate set of these keys

shall be lodged with the Joint - Controller General ‘of Accounts

. (Administration), O/o CGA, D/o Expenditure, Mfo Finance. They should be

examined annually and a certificate to that effect recorded by the

Accounts Officer (Administration), O/o CGA in the register of duplicate

keys.

15. RESPONSIBILITY OF ASSISTANT ACCOUNTS OFFICER (UPAHAR

SANGRAHALAYA)

Subject to the control and supervision of the Accounts Officer .

sistant Accounts ‘Officer (Upahar Sangrahalaya),

will be held responsible for the safety of afl cash and 'store, the property
-of Government placed in his charge and for their preservation from rust,

. dampness, worms and mioth etc,

3.6 SECURITY TO BE FURNISHED BY ASSISTANT ACCOUNTS

- ‘OFFICER {UPAHAR SANGRAHALAYA)

__To safeguard against loss to Upahar Sahgrahalaya property, due to
negligence or fraud, the Assistant Accoiints Officer (Upahar

©.Sangrahalaya), shall furnish security of Rs, 110,000/- in Governmerit
..-paper in the name of the Controller General of Accounts, Department of

Expenditure, Ministry of Finance as required under General Financial

' Rules. The interest accruing on this security shall be payable to the

-A'ssis'tant Accourits Officer '(Up'ahar' Sangrahalaya) as it becomes due and
provided there are no claims against him. :

Page 5 6f 6



17, AUDIT OF STORES AND REGISTERS

The Stores and Registers referred to in these Rules will be subject to
Internal Audit annually by the Internal Audit Wing, Ofo Chief Controlier of
Accounts, Ministry of Finance, Department of Expenditure. The Stores and
Registers shall also be subject to: the statutory audit by the C&AG of India

18. VERIFICATION OF STORES

For the purpose of ready reference and physical verification, a label or
stock card will be maintained with each article or class of articles in store.
The stock card should also indicate whether duty has been paid on its
importation into the Country or not.

All articles in stores shall be physically verified at least once a year by
an Accounts Officer in the Office of CGA other than Accounts Officer
(Administration) working in the O/o CGA, Dfo Expenditure, Ministry of
Finance. It is not necessary that all the articles should be verified at one
time, verification may be done gradually throughout the year. The resuit
-of ver:f“ cation shall immediately be en‘tered in the Stock Reglster under

Audlt

19. INTERPRETATION

Where any doubt arises as to the interpretation of these rules, it shall
be referred to the Government in the Office of Contml!er General of
Accaums, Departmeﬁt of Expenditure for deClSiOﬂ :

' (Annie G.. Mathew)
Addmonai Sacretary to the Government of Indta
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Format oq receipt of m_n articles received by Government Functionaries and sent to Upahar Sangrahalaya

( see Rule 7) (APPENDIX-I)

Sl. No.

Particulars

1

Name and Designation of the Government Functionary

sending the gifts to Upahar Sangrahalaya

2

Office to which Government Functionary _um_ozmm_

Full address and Telephone no of the Om_om as mentioned

in SI. No. 2 _ 0

Full particulars of the gift item/article to be surrendered

in Upahar Sangrahalaya |

(Please give brief description and attach a photo of the gift)

Name and/or Designation of the domestic source from which

gift/article received by Government Functionary

Cost/Price of the gift/article if known to the recipient

(pl write not known is the price/cost is not known)

Name of the officer submiting the gift in the

Upahar Sangrahalaya

(p! attach his ID card's photocopy)

Whether gift/article accepted in Upahar Sangrahalaya or not

Received gift/article surrendered above:

(Signature of the AAQO in charge of Upahar Sangrahalaya)
Dated: (R

Stamp:

(Signature of the Officer surrendering the gift)
Dated:
Stamp of the officer



Evaluation Register for articles received in Upahar Sangrahalaya {see Rule 15(i)

(Appendix -Il)

Name and Address and Detailed Assessed Whether | SI. No. of
Date of Receipt| Designation of |telephone number of 5 Name of the Source | description ofthe | Value of the value of the AsaD i Em.
SL. No of article in the Govt the office of the | from which gift received | items taken on | gifted article in article in Date of . " Stock abde i | Remarks
i Upahar Functionary Government by Government Upahar Rupees (if | Rupees (if not | assessment Reaist Stock
Sangrahalaya | surrendering the Functionary as Functionary Sangrahalaya declared) |declared by the ekl 0
: article menioned in col. 2 Stock Receipt) not Register
1 2 3 4 5 6 7 8 9 10 11 12




(APPENDIX-II)

Stock Register for c.sm:m_. wmlm_.msm_m<m {see Rule 15(ii)}
i Value ofthe | Location of the | Mode of To who Value
~ | Sl No. of the Date of Entry in| ltem (in Rupees| item in Upahar Omﬁm S disposal Dis ommﬂ realised | Receipt
Sl.No.| .Evaluation |[Stock No.| Stock Register - as per Sangrahalaya - (Transfer/ P on |no.on sale| Remarks
é : 5 Disposal (Name and : .
Register Evaluation (Almirah/Rack/ Loan Address) Disposal| of article
Register) Box no.) /Sale) (if sold)
1 2 3 4 5 6 7 8 9 10 11 12
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