No.D-15012/03/2015-Genl.
Government of India
Ministry of Corporate Affairs

A-Wing, 5" Floor, Shastri Bhavan,
New Delhi dated 0 4 .06.2015.

NOTICE INVITING TENDER

The Ministry of Corporate Affairs invites quotations from reputed & financially sound
suppliers for supply of various Stationery items for its use. These items are generally purchased on
month-to-month basis and sometimes on urgent requirement basis.

2. The application form, detailed information / terms and conditions and schedule of goods
required, can either be obtained from the Section Officer, General Section, Room No.511-B, Shastri
Bhavan, New Delhi. The same can also be downloaded from the Ministry’s website:
http://www.mca.gov.in and Central Public Procurement Portal at http://www.eprocure.gov.in.

3 The cover containing the bid should be sealed and subscribed “Quotation for supply of
Stationery Items™ and should be addressed to the undersigned. The cover should contain name of the
firm / contact person with address and telephone Number. The sealed bids should be dropped in the
Tender Box kept outside Room No.511-B, 5 Floor, Shastri Bhavan, New Delhi. The schedule
of receipt and opening of the bids is as under: -

Last Date & Time for receipt of bids: 25-06-2015 (11:00 A.M.)
Date & Time for opening of bids: 25-06-2015 (3:30 P.M.)
Bid Security (EMD): Rs.25,000/- (Refundable)

The bids will be opened in Room No.525, 5" Floor, A-Wing, Shastri Bhavan, New Delhi in
the presence of the bidders or their representatives who may like to be present.

(Kshitish Kumar)
Under Secretary to the Government of India



10.

INSTRUCTIONS TO THE BIDDERS

The bids should be sealed in a cover and subscribed “Quotation for supply of Stationery
Items”.

The bid should be accompanied by Demand draft for bid security of Rs.25,000/-
(Refundable). Bids received without bid security will not be considered.

The successful bidder will have to deposit Performance Security of Rs.50,000/-, within
one week of award of the contract, in the form of Fixed Deposit Receipt duly
hypothecated in favour of the DDO, Ministry of Corporate Affairs, New Delhi.

Proof of valid registration with Sales Tax Authorities, TIN No. & PAN No. should also be
mentioned. Copies of Valid ST/CST/VAT registration should accompany the technical
bids.

Complete Address of the firm with telephone number (s) should be indicated on the
covers so that the firm could be contacted in case of any need.

Copies of Profit & Loss Account and Balance Sheets for the last three years should also
be enclosed.

Proof of having cleared all the Income Tax / Sales Tax dues during the last three years
should also be enclosed.

Bid Form as per annexure-I giving all details called for should be submitted with the
technical bid.

Rates for all items are compulsorily required to be quoted. In case rates are not quoted for
all the items, the quotation shall not be considered at all.

The rates should be mentioned clearly. Any cutting in the rates / over writing should be
attested by the authority signing the bid. Bids received with cuttings / over-writings

without attestation will not be accepted.
%ok okok
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ELIGIBLITY CRITERIA AND TERMS & CONDITIONS

The invitation is open to all manufacturers, their suppliers and general order suppliers who
are having at least 3 years of experience in supplying stationery items / other items to the
Ministries / Departments of the Central Government and fulfill the following criteria
(documentary evidences are required tobe submitted along with the technical bids): -

i) The bidder should be located in the National Capital Region of Delhi.

i) The bidder should have at least three years experience in supply of tendered items.
The bidder should have got the purchase orders of at least 15 lakh every year in the
last three financial years of the tendered items from Government Departments,
PSUs or reputed organizations.

iii) The bidder should be authorized reseller / selling agent / distributor.

iv) The bidder should have valid CST / VAT registration with Sales Tax authorities.

V) The bidder should have PAN number issued by the Income Tax Deptt.

vi) The bid security should be valid for at least 90 days beyond the closing date of -
submission of bids.

The bids should be valid for a minimum period of ninety days after the due date.
The firm should have valid Central / State Sales Tax / VAT registration number.

Documentary evidence about legal entity of the bidder and the authorized person who
would interact with the Ministry of Corporate Affairs should be produced.

The Ministry of Corporate Affairs requires the stationery items for its use. These items
are generally purchased on month-to-month basis and some items on requirement basis.

The firm should be in a position to supply these items mentioned in the schedule of goods
at short notice as well as on holidays / Sundays also as and when required.

The owner / firm should be available on his own direct telephone (office as well as
residence) and also on mobile phone so as to enable this Ministry to call him in
emergency cases. Mobile number (s) may also be given.

The supplier will be responsible for delivery of the goods in good condition in the
Ministry’s office or at a place selected by the Ministry at their risk and cost.

The goods supplied should not have been packed / manufactured more than three months
before the date of delivery. The Ministry reserves the right to reject such items.

The Ministry may waive any minor infirmity or seek any clarification, if so desired.

In case a supplier is not able to supply the goods, for which supply order has been placed
or have been requisitioned on urgent basis on telephone without formal supply orders,
within the stipulated period of time, the supply order shall be cancelled and the

Performance Security shall be forfeited immediately.

Bidders may please quote their unconditional rates strictly as per schedule of goods -
enclosed.

Rates should compulsorily be quoted for all the items otherwise the bid shall be rejected.
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To maintain uniformity and quick comparison of the rates, the rates should be mentioned
as per unit (s) / quantity and brands asked for in the schedule of goods. The firms should
not make any deviation and quote rates for their own units, quantity, brands. Such bids
shall be rejected.

The rates should be quoted in Indian Rupees for delivery at the premises of the Ministry
or any place selected by the Ministry within the National Capital Region of Delhi.

The rates should remain fixed for at least one year from the date of commencement of the
contract and should not be subject to escalation of any description. The rates should be
inclusive of excise duty, freight, transportation, packing, forwarding, handling etc. but
excluding of VAT / CST and local taxes, if any, which shall be paid by the Ministry as
applicable. The rates should be quoted as per the Price Schedule Performa in Annexure-
I1.

Bids should accompany Earnest Money Deposit (EMD) of Rs.25,000/- in the form of
Bank Draft drawn on any scheduled commercial Bank in favour of “DDO, Ministry of
Corporate Affairs” New Delhi. The successful bidder (s) will required to submit
Performance Security of Rs.50,000/- in the form of Fixed Deposit Receipt and
hypothecated in favour of DDO, Ministry of Corporate Affairs within 7 days of award of
the contract failing which the contract will be awarded to the next lowest bidder and bid
security shall be forfeited.

Bids received without EMD or received after the scheduled date and time of receipt of
bids shall not be considered.

No exemption will be given to any firm with regard to depositing of Bid Security.
However, Medium & Small Enterprises (MSEs), NCCF & Kendriya Bhandar, etc. are
exempt from depositing of bid security (EMD).

Duly constituted Committee shall open and evaluate the Bids. The lowest quoted bidder
(s) shall be chosen on the basis of total bid price received. However, the lowest bidder (s)
has to match the price of other technically responsive bidders for the items for which his /
their rates are higher. Ministry may consider to appoint more than one supplier on the
same rates. In that case, any order may be placed on any appointed supplier at the
discretion of the Ministry. Price preference to MSEs will be allowed -as per Govt.
instructions subject to their matching the L-1 price.

Selected lowest bidder (s) shall be appointed on fixed rates for one year from the date of
award of the contract. However, the contract may be extended for one more year, if
mutually agreed by both the parties.

In case the appointed supplier is found in breach of any condition (s) of tender / agreement
at any stage or services of the supplier is found not to the satisfaction of the Ministry, the
agreement may be terminated. The decision of the Ministry shall be final and binding in
this regard.

Bidder shall sign all pages of quotations, documents, specification etc. forwarded with the
quotation.
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In case of any discrepancy between rate mentioned in the figures and words, the later shall
prevail.

Any attempt of negotiation, directly or indirectly, on the part of the tenderer with the
authority to whom he has submitted the tender or authority who is competent finally to
accept it after he has submitted his tender or any endeavor to secure any interest for an
actually or prospective tenderer or to influence by any means the acceptance of the
particular tenders will render the tenderer liable to exclusion from consideration.

The Ministry of Corporate Affairs reserves the right to reject any or all the bids in full or
part or not to award the contract to the lowest bidder. The bidder (s) shall have the right
to question the bidding conditions, bidding process and /or rejection of its bids as per the
provision contained under Rule 160 of GFR. However, the bidding conditions and bidding
process needs to be questioned before the opening of the bids to avoid undue delay in the
tendering process.

BID SECURITY DEPOSIT (EMD):

Each quotation must be accompanied by Bid Security Deposit of Rs.25,000/- which shall
be in the form of Demand Draft drawn in favour of “DDO, Ministry of Corporate
Affairs”, New Delhi and payable at New Delhi. Quotations received without Bid Security
deposit are liable to be rejected. However, firms which are registered for supply of
Stationery Items with DGS&D / NSIC may be considered for exemption from the
provision of submission of Bid Security Deposit. In such case, copy of valid registration
certificate from DGS&D / NSIC should invariably deposited with the technical bid failing
which bid may be rejected.

(if) Bid Security deposit is liable to be forfeited and bid is liable to be rejected, if the
bidder withdraw or amends impairs or derogates from the tender in any respect within the
period of validity of the tender.

(iii) If the successful bidder (s) fails to furnish the performance security within 7 days of
the Acceptance of his/their Bid, the Bid Security deposit shall liable to be forfeited by the
purchaser.

6)) The Bid Security Deposit of all the unsuccessful bidders will be refunded as
early as possible after the expiry of the period of the bid validity and after issue
of the purchase order. No interest shall be payable by the Department on the
Bid Security Deposit.

(ii) Bid Security Deposit of successful bidder (s) shall be refunded after furnishing
of Performance Security.

PERFORMANCE SECURITY:

The successful bidder (s) will be required to submit Performance Security of Rs.50,000/-

in the form of Fixed Deposit Receipt and hypothecated in favour of DDO, Ministry of Corporate
Affairs within 7 days of award of the contract failing which the contract will be awarded to the
next lowest bidder and bid security shall be forfeited without prejudice to other remedies.
Performance Security shall be released immediately after the expiry of contract period. No
interest will be payable by the purchaser on the performance security. Performance Security
should be valid for a minimum period of 14 months from the date of acceptance.



29. DELIVERY PERIOD:

The bidder must be in a position to supply the ordered items at a very short notice as and
when needed. However, in any case, the delivery shall be required to be completed within 7 days
of placement of the purchase order. In case the supplier fails to deliver the items within stipulated
delivery period, the Ministry may recover Liquidated Damage as per clause 31, cancel the
purchase order, terminate the Agreement and forfeit the performance security.

29. LIQUIDATED DAMAGE:

If the supplier fails to deliver any or all of the goods within the period specified in the
purchase order, the purchaser shall without prejudice to its other remedies, deduct as liquidated
damage @ 1.5% of the price of the delayed goods for each and every week (part of the week shall
be considered as full week) subject to maximum of 7.5% of the delayed supply value and the
same shall be deducted from the bill (s) or any other payment due to the party. The Ministry of
Corporate Affairs shall be at liberty to terminate the agreement, cancel the purchase order and
may also forfeit the Performance Security in case, supplier fails to deliver the items within
stipulated delivery period.

30. All disputes are subject to the jurisdiction of courts in the National Capital
Territory of Delhi and Agreement will be governed by and be construed in accordance with the

laws of India.

31. ARBITRATION:

In the event of any dispute or disagreement under or in relation to this contract or over the
interpretation of any of the terms hereinabove contained or any claim or liability of the party, the
same shall be referred to the sole Arbitrator to be nominated by mutual consent of both parties

" therein. The intending party will serve notice in writing upon the other party notifying its

intention for appointment of Arbitrator, should both parties fail to agree on by mutual consent,
then the Ministry will appoint the sole Arbitrator. The provisions of Arbitration and Conciliation
Act, 1996 will apply. The Arbitration proceedings will be held in New Delhi. The Arbitrator will
give reasons for his award and the award passed by the Arbitrator shall be final and binding upon
the parties herein. Such reference shall be deemed to be a submission to arbitration under the
Indian Arbitration and Conciliation Act, 1996, or of any modifications or reenactment thereof

including the rules framed there under.
L N ANg

(Kshitish Kumar)
Under Secretary to the Govt. of India



Annexure-I

BID FORM

1. Name & Address of the Bidding Firm:

2 Name & Designation of the person
Signing the bid

3t Mobile / Landline Telephone Number (s):

4. Bid Security Details:

5. CST/VAT Registration No.:

(Copy enclose)
6. PAN Number:

(Copy enclosed)
% Whether Authorized reseller / agent / distributor:
8. Annual Turnover of each financial

Years during the last 3 years

9. Year wise amount of purchase orders of
similar items executed in last three years
(Copies of purchase orders / invoices of
At least Rs.15 lakh per annum enclosed)

10. Terms & Conditions of contract mentioned
in the invitation of bid are ACCEPTABLE/
NOT-ACCEPTABLE

11.  Deviation in terms and conditions / specifications
(if any)

12.  Capacity in which bid is signed by the bidder
(Proprietor / Partner / Director)

Signature of Bidder
Name in Block Letter

Place
Date



ANNEXURE-II

SCHEDULE OF GOODS
S.No. | Item Rate each
L Good Quality Plastic Folders
2. Solo Folder (CH-101)
3 Solo Ring Binder Folders (A-4)(2 rings of1™)
4. | Transparency Sheets A-4 (Pkt of 100 sheets)
5. Strip Folders (Megha Delux-507)
6. My Clear Bag Folder (Solo)
Ta Pencil Cell (Red Eveready)
8. Duracell AAA
9 Duracell AA
10. Kores correction Fluid
11. Gem Clip (Plastic Coated)
12. Binder Clips (19 MM) Each Pkt
13. Binder Clips (25 MM) Each Pkt.
14 Binder Clips (32 MM) Each Pkt.
15 Binder Clips (35 MM) Each Pkt.
16. Binder Clips (41 MM) Each Pkt.
17. Binder Clips (51 MM) Each Pkt
18. Candle (Pkt. Of 6)
19. Super fine White Duster 24x24 (per Doz.)
20. Eraser (Natraj)
21. Sharpener (Natraj)
22. Foot Ruler (Camlin)
23, Gum Bottle (Camel) 300 ml
24, Gum Sticks (Kores) 15 gms.
25, Quick Fix (per Tube)
26. Highlighter Set Luxor Gloliter
27 Sketch Pen Set of 12 pens (Luxor)
28. Luxor Permanent Marker
29. White Board Marker Set (Magnetic)
30. White Board Duster (Magnetic)
31 CD Marker (Luxur)
32. Pilot Hi-tech V-5 Pen
33. Pilot Hi-tech Pen .05
34. Uni-ball Micro Eye Pen (UB 150) -
39, Uni-ball Gel Impact Pen (1.0)
36. Reynold Trimax Pen
37. Jet Stream Pen 1.0 mm
38. Linc Glycer Fine Ball Pen
39 Renold 0.45 pen
40. Flair Technomatic Pen
41. Renold Jetter Pen
42 HB Pencil (Natraj)
43. Short Hand Pencil (Camlin)
44. Stapler Machine-10 (Kangaroo)




45. Stapler Machine 24/6 (Kangaroo)

46. Kangaroo Stapler Machine (125/17)

47. Kangaroo Stapler Machine (12/17)

48. Stapler Pin -10 Kangaroo

49. Stapler Pin 24/6 Kangaroo

50. Stapler Pin (12S/17)

51. Stapler Pin (12/17)

52. Scissor (Kebica)

53. Paper Cutter / Knife (Kebica)

54. | Acrylic Engagement Stand (A-4 Size) Boss

55. Executive File Tray (Kebica)

56. Single Hole Punch

57. Double Hole Punch

58. Self-Inking Stamp Pad (Small) (Supreme)

59. Stamp Pad Ink

60. Wastepaper Basket (Plastic) (Wonder)

61. All Pin (Diamond) Per Pkt.

62. Good Quality Pin Cushion

63. Paper Weight Acrylic (Flate Type)

64. Paper Weight Glass (Round)

65. Sealing Wax Per Pkt.

66. Chelpark Ink Pot

67. Super Fine Smooth Plastic Sutli (Per kg in roll)

68. Jute Sutli (per kg in balls)

69. Super Fine White Tags (per Bundle) -

70. Super Fine Green Tags (large Size) (per Bundle)

71. Rubber Band — Large size ( /2 Kg.Pack)

72. White Envelopes (plastic coated) A-4 Size

73. White Envelopes (SE-6)

74. White Envelopes - Window (SE-6)

75. Brown Packing Tape (2”) Wonder-555(20 Mtrs)

76. Transparent Cello Tape /2 Wonder

s Transparent Cello Tape 2” Wonder-555 (20 mtrs)

78. File Board (confirming to Neelgagan No.51)

79. Slip Pad No.33

80. Side Spiral Note Book (50 Sheets)

81. Short Hand Note Book

82. Vehicle Log Book

83. Service Books (200 pages)

84. Carbon Paper Blue (Kores- Sapphire ) A-4 Size (Per Pack)

83. Yellow post it Pad (Small Size)

86. Yellow post it Pad (Medium Size)

87. Yellow post it Pad (Large Size)

88. Colored Flag (oddy) ( 50x3 colours = 150 sheets of 17 x 37)
(RS Prompts)

89. Rules Registers (2 QR)

90. Rules Registers (4 QR)

91. | Rules Registers (8 QR)

93. Executive Pen Stand (6 Pens)

94. Photocopy Paper — Spectra (75 gsm) A-4 Size (per ream)




95, MX Challenger Paper (75 gsm) A-4 Size (per ream)

96. Photocopy Paper — Spectra (75 gsm) FS Size (per ream)

97. Star Quality Brown Wrapping Paper (DFS Size) Each Sheet

98. Kodak Photo Glossy Paper (Size 210x297, Thickness: 8.5
mil, Weight: 175 g/m) (Pkt. of 20 Sheets)

99, Signature Pad (Neelgagan)

100. | Dak Pad (Neelgagan)

101. | Signature Book (Containing 40 pages)

102. | Ruled Paper (per ream)

103. | Match Box (Ship)

104. - | Hard Sheet (120 gsm) A-4 Size

105 Hard Sheet (120 gsm) FS Size




