F.No. A-42011/42/2011-Ad.I
Ministry of Corporate Affairs

New Delhi, dated 18.4.2011

Office Memorandum

Subject : Compliance of OM dated 11-3-2011 of DQPT {copy enclosed as Annexure A) for

completion of DPC for Vacancy Year 2011-2012 upto 31-3-2011

The undersigned is directed to refer to the OM dated 11-3-2011 issued by DOPT in which all

the cadre controlling authorities have been directed to complete the DPCs for Vacancy Year
2011-2012 upto 31-3-2011.

2. In the case of Group ‘A’ ICLS posts, the JS{A), MCA shall be the ‘designated authority’ for
monitoring the compliance of DOPT directions.

3. In the case of Group B and C posts in field offices, the respective- RDs are appointed as
‘designated authority’ in this matter and for issuing certificates to MCA Hqrs that ---

‘DPCs upto the vacancy year 2011-2012 in respect of all Group C posts, all erstwhile Group C
posts upgraded to Gr. B wef. 9-4-2009 by DOPT) and all other Group B posts {except STA, SCA,
10, CP and PS) have been completed in the region’.

4. The certificates by RDs is required to be sent to the Ministry by 29.04.2011 for reporting
compliance (or non-compliance) to Secretary, MCA on 2-5-2011 and further reporting to
DOPT (Estt.) in terms of their OM dated 11-3-2011. The statement {under signature of RDs)

as per Annexure B is also required in respect of each of the Group B and ¢ posts, along with
the above certificates.

‘SQ A

. {RK Pande

—Zv;l 3 Y"'a—‘-ﬂ Under Secretary to the Government of India
(Telefax : 23383507)

To,

(1) RD(NWR) Ahmedabad, RD(WR) Mumbai, RD(SR) Chennai, RD(ER) Kolkata, RD(NER)
Guwahati and RD{NR) Noida --- For action as above,

(2) SO, Ad.it --- For action in respect of posts outside RD jurisdiction

Copy to : The E.G cell {for loading in Employees Corner under title ‘Promotions—DOPT
instructions’)
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OFFICE RANDUM

Subject: Procedure to be observed by the Departmental Promotion
Committees (DPCs) - Mode! Calendar for DPCs and related
matters - Regarding.

The undersigned is directed 1o invite reference to the Department of Personne!
and Training Office Memorandum No.2201 1/5/86-Esti(D} dated 10.04.1989 containing
consolidated instructions on DPCs. ‘These instructions infer-afia provide that the DPCs
should be convened at regular intervals (by laying down a time-schedule for this purpose)
10 draw. pancls which could b utilised for making pmmoums agamst the vacancics
oocumng during the course of a yeat, This enjoins upon the concerned authoritics to°
initiate action to filf up the existing as. ‘well as anticipated vacancies well in advance of
the expiry of the previous: panel by collecting relevant documents like Seniority List,
Annual Confidential Reports {ACRS) ete. for placing before the DPCs.

2..  The above instructions have been reiterated vide this Depariment's OM.
No.22011/9/98-Estt.(D) dated 8.9.1998. In these instructions, it has been further stated
that delays in promotions result in considerable frustrations amongst ihe officers, thereby
adversely affecting their morale and overall productivity. | As & remedial measure, it has.
been sugpested that all Mmisuimimuncm provide for a-timie schedule for convening
DPCs. A time schedule for mmremng DPCs was prescribed with the objective of
ensuring that the prepared panel is utilized as and when the vacancy arises during the
course of the vacancy year, 1t bas been prescribed thar in all cases requiring approval of
ACC, admunistrative action for convening DPCs is initisted at Jeast § % months before
the commencement of the vacancy year and that DPCs are Yeld at Jeast 4 months
before the commencement of the vacaney year, In other cases where approval of ACC
i not required, it has been prescribed. that DPCs should be heid at Jeast two manths
befare the commencement of the vacancy yerr. A model calendsr was also prescribed
for DPCs. It was expected that this time frame will be followed in Jetter and spirit for all

DPCs.
.
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3. Instnces have come 1o the notice of this Department where DPCs are not being
held in advance ol the vacancy year us per the prescribed schedale. Delays in holding
DPCs not only affect the manpower planning in various Minisiries/Departments, but also
impede the career progression across the Board. Administrative delays in holding of
DP{s have been viewed adversely by the Counts and is the main reason for litigation
“before CAT and various High Counts.

4. Non-adherence to time frame of DPCs is a matter of serious concem (o the
Covernment.  Heace, all comcerncd cadre controlling authorities arc once again
counselled to ensurs strict adherence to the model calenday for the DPCs as cinculared
vide this Department’s OM. dated 8.9.1998, Wherever DPCs are yet to be held for the
vacancies arising in the' year 20112012, the same may be completed by 31.3.2001 and
for future vacancy years, the time frame neferred to in Para 2 above may be strictly
complied with,

5 Al Ministries/Departments are also advised 1o immediately nominate an officer

of the level of Joint Secretary as the designaled authority for ensuring timely holding of
DPCs and 1o centify sdherence to the mode! calendar for all DPCs in - the
Ministrics/Departments.

6. Hindi version will follow. é [
. . « . [ e -
(Smita Kum@ry

Director {Establishment-1)

Ta

riments of the Government of In
Copy to:-

The President’s Secretadat, New Delhi,

The Vice-President’s Secet, New Dethi

The Prime Ministér’s Office, New Delhi.

The Cabinet Scceetariag, New Delli,

1he Rajya Sabha Secretariat, New Dethi.

The Lok Suhha Socretariat, New Delhi.

The Comptroller snd Audit Genernl of Indig, New Delhi.
The Secy, Univa Public Service Commission, New Delhi.

LA I o ol Al

Al attached offices under the Ministry of Personnel, Public

_ Grigvances ind Peasions _

0. All (fFicers and Sections in the Dopartment of Personnel and Teaining
it Establishment(D) Section, DoP&T (50 eopies)

12, NIC for updation on [he website

[ ZX X T ]



froec- 6
—_—

Name of
Group B/C
Post

Vacancy Year
2007-2008

Vacancy Year
2008-2009

—

Vacancy Year <mnm=_n< Year | Vacancy Year
2009-2010 2010-2011 2011-2012

Vacancies arising
during vacancy year
(April-March)

Employees eligible as
on 1* January of the
vacancy year

{Example: For vacancy year
2011-12, completion of
qualifying service in feeder
grade to be seen on
1.1.2011)

APAR completion
status of preceding
5 year period.

{Exampie: For vacancy year
2011-2012, 5 APARs
required are April 2005-
March 2010}

Whether DPC held or
not?

If yes, the dates of
DPC. :

If no, the reasons.




