”‘r

A-12011/18/2011-Ad.IT
, Government of India
Ministry of Corporate Affairs

New Delhi, dated 27th September, 2011

Of_ﬁce Memorandum

Subject : Circulation of Notification dated 28-7-2011 regarding revised RRs of
Multi Tasking Staff (MTS) ‘Group C post’ in Pay Band - 1 + Grade Pay of
1800 (earlier Group D) a ong with related instructions. ,

In continuation of restructuring instructions issued vidle OM No. A-
12011/26/2011-Ad.Il dated 11-5-2011, OM No. A-42011/66/2010-Ad.II dated
10-6-2011, OM No. A-12011/26/2011-Ad.II dated 25-7-2011 and OM NoA-
42011/66/2010-Ad.II dated 14-9-2011 (Annexure G), the undersigned is directed
to convey the following decisions of competent authority :

(a) That all service conditions of MTS shall be regulated as per revised RRs
contained in Notification dated 28-7-2011 (copy enclosed as Annexure A).

(b) That all relevant instructions of the nodal agency, the DOPT, related to MTS
are also enclosed as Annexure B, Annexure C, Annexure D and Annexure E

for guidance of field offices.

(c) That the duties and responsibilities of MTS, shall include all the duties and
responsibilities which were performed by incumbents of erstwhile Group D posts
and which are now coming under the re-classified Group C post of MTS. It is re-
iterated in Annexure F.

(d) That in view of notification containing their re-classification, they will be also
be required to submit their APARs from 2011-2012 onwards.

(e) That respective RDs shall organize trainings for skill development of all
incumbents of this re-designated post of MTS, for efficient discharge of duties by
MTS staff and for smooth functioning of their offices.

() That in the revised RRs of MTS, as per DOPT guidelines, the method of
recruitment has been fixed at 100% by direct recruitment by SSC from open
market.
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® (g) That out of this 100% direct recruitment, in view of this Ministry’s existing
scheme for regularisation of company paid staff (CPS), 50% of DR vacancies, is
earmarked for absorption of company paid staff (CPS) till the time all CPS
(engaged till 27-8-1999) get regularised, after following the procedure. The Memo
dated 14-9-2011 (Annexure G), under which CPS can only be regularised in
Group C post of MTS has to be strictly followed by all RD offices. This Memo
dated 14-9-2011 supercedes all previous instructions related to types of posts in

which CPS can be regularised.

(h) That the remaining 50% of DR vacancies, which are earmarked/left for filling
by direct recruitment by SSC, stands abolished, subject to approval of M/O
Finance for matching creation at higher levels. The exact number of abolished
posts, office and region wise will be intimated, after receipt of information from all
RD offices as per Ministry’s letter of even number dated 28-7-2011. RD offices
are requested to send the information in respect of their region urgently.

(i) That MTS cadre shall be a ‘dying cadre’, which means that this cadre will be
maintained only till the time, existing incumbents get promotion to higher grades
and/or till the time CPS (engaged upto 27-8-1999) are left for absorption in this
grade.

() That, except for filling up of 50% of the DR vacancies by CPS, no further
regular recruitment will be done in MTS grade. The work/duties/services related to
such unfilled MTS vacancies has to be outsourced by field offices, as per
guidelines of competent authority on outsourcing of services.

(k) That all the RDs are instructed to amend their ‘post based rosters for direct
recruitment in MTS (earlier Group D)’, deleting all the points/posts earmarked for
filling by direct recruitment from open market through SSC.

) /ﬂ Al
(R K Pandey)
Under Secretary to the Government of India

1. AllRDs
2. E.Gov.Cell --- for placing in Employees Corner (under both recruitment

rules and reorganization of offices/posts)
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THE GAZETTE OF INDIA : EXTRAORDINARY [Parr II—S&c. 3(i)]

MINISTRY OF CORPORATE AFFAIRS
NOTIFICATION
New Delhi, the 28th July, 2011

GSR. ST8(E)— In exercise of the powers conferred by the proviso to article 309 of the
constitution and in supersession of the Department of Company Affairs, Offices of Regional
Directors, Registrar of Companies and Official Liquidator (Group ‘D’) Recruitment Rules, 2000
except as respects things done or omitted to be done before such supersession, the President
hereby, makes the following rules, regulating the method of recruitment to the group “C’ Multi
Tasking Staff posts in the Offices of Regional Directors, Registrar of Companies and Official

- Liquidators in the Ministry of Corporate Affairs, namely:-

1. - Short Title and commencement: - (1) These Rules may be called the Ministxy of
Corporate affairs, field offices Group ‘C’ “Multi Tasking Staff” Recruitment Rules, 2011.

2 . They shall come into force on the date of their publication in the Official Gazette.

2. Number of Posts, classification and scale of Pay:- The number of posts , its
classification and scale of pay attached thereto shall be sgecified in columns 2 to 4 of the
Schedule annexed to these rules.

3. Method of recruitment, age limit and other qualification, etc:- The method of
recruitment to the said post, age limit, qualification and other matters relating thereto shall be as

specified in columns 5 to 14 of the said schedule.

4.  Disqualification:- No person:-
(a) Who has entered into or contracted a marriage with a person having a

- spouse living ; or

®) Who having a spouse living has contracted into or contracted a marriage with any
person;

~ shall be eligible for appointment to the said post:

Provided that the Central Government may, if satisfied, that such marriage is permissible
under the persdnnel law applicable to such person and the other party to the marriage and that
thefe are other grounds for so doing exempts any person from the operation of these rules.

o, .
5. Power to relax:- Where the Central Government is_ of the opinion that it is necessary
expedient so to do, it may, by order, and for reasons to be recorded in writing, relax any of the
provisions of these rules with respect of any class or category of persons. '

6. Saving:- Nothing in these rules shall affect reservations, relaxation of age limit and other

concession required to be provided for the Scheduled Casts, Scheduled Tribes, Ex-servicemen or
any other special category of persons in according with the orders issued by the Central
Government from time to time in this regard.
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SCHEDULE
Name of post | No. of posts Classification | Scale of | Whether | Whether Age limit ~ for
pay selection | benefit of | direct recruits
by merit or | added
selection- | years  of
eum admissible
 seniority | under the -
or non- | Rule 30 of |
selection- | the Central
post Services
(Pension)
Rules,
- ‘ 1972. :
1 2 3 4 -5 6 7
Multi 205* (2011) | General PB-1, Not. Not 18 to 25 years
Tasking *subjectto | Central (Rs.5200- | applicable | applicable | Note 1 : The
Staff variation Service 20200), + : Cruaal' date for
depending | Group ‘C’, | GP determining the
on workload | Non Rs1800 age limit shall be
Non forI receipt froof ;
S application from
Ministerial - candidates  in
india (and not the | -
closing date |-
prescribed  for
those in Assam,
district and Pangi
sub-Division  of
Chamong district
of Himachal |
Pradesh
Andaman  and
Nicobar  Island
and
Lakshadweep).

Raus sz/1-2 | | .
_‘; /
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Educational and other Whether age and educational | Period of | Method of recruitment
qualifications required qualification. Prescribed for probation, whether by direct
for direct recruits direct recruits will apply in if any recruitment or by
: the case of promotees * promoton or by|
deputation/ -absorption
and percentage of the
post to be filled by
: various methods
8 9 10 : 11
ESSENTIAL: Not applicable Two years By Direct Recruitment.
Matriculation or equivalent pass; | - (Through SSC in view
OR of DOPT OM No. AB-
IT1 pass in relevant subject 14017/6/2009-
_ Estt.(RR) dated
12.5.2010) - '
In case of recruitment by | i a Deparimental Promotion | Circumstances in which Union Public
| promotion/ - | Committee exists, what is its | Service Commission is to b e consulted
deputation/absorption, grades | composition |n making recruitment
from . which
promotion/deputation/ absorphon
to be made - :
12 13 ' , 14
Not Applicable Group ‘C'  Departmental | Not applicable
' ‘ promotion  Committee  for
considering confirmation
1. Regional Director of the
Region ~ Chairman
2. Registrar of Companies/
Official Liquidator (JAG)
level — Member v
3. Under Secretary, Ministry of
Corporate Affairs — Member ¥’
4. An Officer belonging to
SC/ST category not below
" the level of Under Secretary
fo the Gowvt. of I\n/dia -
Member
[F.No.A-12011/18/2011-Ad.-IN]
A.K. SRIVASTAVA, Jt. Secy.

Prinitet! ‘by :the Mmget Govezmnent of India Press, Ring Road, Mayapuri, New Delhi-110064
" :and Published by the Coatroller of Publications, Delhi-110054.
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. R wreftra, n{{aauﬁu

MINTSI'RY OF PERSONNEL, PUBLIC GRIEVANCES AND PENSIONS ‘
' (Department of Pemnneland'l‘nining) .
T ~ ORDER
NewDelh1,the9d:Apnl,2009 .

' S.0. 946(E).—In cxercise of the powers conferred by the proviso to article 309 and clause 5 of article 148 of the
Constitution read with rule 6 of the Cexitral Civil Services (Classification, Control and Appeal) Rules, 1965 and in supersession -
of the notification of the Governmient of India in the Department of Personnel and Training number S.0. 332(E) dated the
20th day of April, 1998, and after consultation with the Comptroller and Auditor General of India in relation to persons
serving in thelndumAudlt and Accounts Department; except as respects things done or omitted to be done before such

supersession, the President hereby directs that with effect from the date of publication of this order in the Official Gazcttc,
all civil posts under the Union, shall be classified as follows :— -

SLNo. " Description of Posts E _ ' 7 'Classiﬁcation of posts

M | @ B o

L (a) ACamaledposthabmctSecmwy s scale (Rs. 90000- fixed),
Apex Scale (Rs.80000-fixed) and}hgherAdmxmsuanchmdepIus .
scale (Rs. 75500-80000); and

(b) A Central Civil post carrying the followmg grade pays — ) : Group A
Rs. 12000; Rs. 10000, Rs. 8900 and Rs. 8700 in the scale of pay of S
Rs. 37400-67000 in Pay Band-4, and Rs, 7600, Rs.6600andRs.5400 . . _
in the scale of pay of Rs. lS600-39100mPamed—3 ' : -
‘2 A _Ccnta_'al,Clvi_l post carrying the followmg_gmde pays:— : : :

Rs. 5400, Rs. 4800, Rs. 4600andRs.4200inﬂzcscalcofpayof ' GroupB

Rs. 9300-34800mPayBand—2 , _
3. AcCentral lepostcarrymgthe followmg grade pays :— _ GroupC )
"Rs. 2800, Rs. 2400, Rs. 2000, Rs. 1900 and Rs. 1800mmes;a1eof- -
-pay of Rs. 5200-20200 in Pay Band-1. .
4 ACentral Civil post carrying the following grade pays :-— o GroupD
Rs. 1300, Rs. 1400, Rs. 1600 Rs. lGSOmthcscaleofpayof (till the posts
" Rs.4440-7440 in 1S Scale - : are upgraded)

Explanation: For the purpose of this order Pay Band, in relat:on to a post, means the running Pay Bands specnﬁed in Part-
A, Section 1 of column 3 of the First Schedule to the Central Civil Servxcu (Revised Pay) Rules, 2008.

[F. No. 11012/7/2008-Estt. (A)]
C.B. PALIWAL, Jt Secy.

Printed by the Manager, Govt. of India Press, Ring Road, Mayapuri, New Delhi-110064

" . and Published by the Controller of Publications, Dethi-110054.
&




No.AB-14017/6/2009-Estt (RR) W -C

_ Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training

New Delhi, dated the 30" April 2010
OFFICE MEMORANDUM

Subject:- Model Recruitment Rules for Group ‘C’ posts in Pay
Band-1, with Grade Pay of Rs.1800/- (pre-revised Group
‘D’ posts) '

Rdkekd

The 6" CPC recommended that all Group ‘D’ posts in the
Government will stand upgraded to Group ‘C’, Pay Band-1 with Grade Pay
of Rs.1800, along with the incumbents (after suitable training, wherever
required). The other recommendations of the Commission, in this regard
include: '

()  There will be no further recruitment in Group ‘D".

(i) The existing Group ‘D’ posts will be placed in Group
'‘C’ Pay Band-1 with Grade Pay of Rs.1800.

(iii) "The minimum qualification for appointment to this
level will be either 10™ pass or ITI equivalent

(iv) Multi- skilling, with one employee performing jobs
hitherto performed by different Group ‘D’
employees.

(V) Common Designation for these posts.

2. Model Recruitment Rules (Annex-1) have been framed keeping in
view the recommendations of the Pay Commission. All the Ministries/
Departments are requested to amend the Recruitment Rules for the
erstwhile Group’ D’ posts as per the Model RRs and the recommendations
of the Pay Commission.

3. Powers for framing/ amendment of RRs for Group ‘C’ posts have '
already been delegated to Ministries/ Departments. Therefore the RRs
may be framed accordingly, in consultation with Ministry of Law without
further reference to this Department. This Department needs to be
consulted only if any deviations from the model RRs are proposed.




4. . Ministries/ Departments may adopt the designation of MULTI-
TASKING STAFF for some common categories of posts in the secretariat
offices. Annex-ll indicates the categories of erstwhile Group ‘D’ posts
which may be given this designation and illustrative list of duties attached
to these posts. For other categories of posts, Ministries/ Departments may
adopt single designation for posts whose duties are similar in nature and
where the officials can easily be switched from one task to another. In all
cases it may be ensured that:

a) The posts are classified as Group ‘C’

b) The posts are placed in Pay Band-1 with Grade Pay
of Rs.1800.

c) The minimum qualification for appointment is
prescribed as 10™ pass. Where technical
qualifications are considered necessary, ITl in the
relevant subject may be prescribed as the minimum
qualification.

5. Ministry of Home affairs etc. are requested to bring the contents of
this O.M to the notice of all their Attached/ Subordinate Offices. The
autonomous/ statutory bodies may adopt the same with the approval of
the competent authority as per their rules/ statutes. ,

6. Hindi vérsion follows. ™M

, (J.A"-. aidyanathan)

Deputy Secretary to thg Govemment of India
Tel. 2309 2112

To

All Ministries/Departments of Government of India

The President’s Secretariat, New Delhi.

The Vice-President’s Secretariat, New Delhi

The Prime Minister's Office, New Delhi.

The Cabinet Secretariat, New Delhi.

The Comptroller and Auditor General of India, New Delhi.
The Union Public Service Commission, New Delhi.

The Staff Selection Commission, New Delhi

@NORWN =
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No.AB-14017/6/2009-Estt (RR) dated 30" April, 2010

Copy to :-

© oN O Ok W=

The Rajya Sabha Secretariat, New Delhi.

The Lok Sabha Secretariat, New Delhi.

All Attached Offices under the Ministry of Personnel,
Public Grievances and Pensions.

Establishment Officer and Secretary, ACC (10 copies).

All Officers and Sections in the Department of Personnel
& Training.

Secretary, Staff Side, National Council (JCM), 13-C,
Ferozeshah Road, New Delhi

All Staff Members of National Council (JCM)

All Staff Members of the Departmental Council (JCM),
Ministry of Personnel, PG and Pensions

Establishment (RR Dwrsron) (200 ooples)

& Mo
(J.AV: |0%gnathan)

Deputy Secretary to the Govem ent of India
f:l 23092112

\A 17(/1?2




DOP&T O.M. No. No.AB-14017/6/2009-Estt (RR) dated 30-04-2010

@
ANNEX-]

Model Recruitment Rules for the posts which were in Group ‘D’
Scales prior to Sixth Pay Commission and which have been placed
in Group ‘C’- Pay Band < 1 (Rs. 5200-20200)+ Grade Pay Rs. 1800/~

1. Name of Post - m
(To be indicated by the
“Ministry/Department/Organization oonoemed)

2. ;Nuri_'lber of Post (number) * (year of framing)

[T

| *Subject to variation dependent on workioad

3. ‘Classification . General Central Service Group ‘C’ ‘
f - Non-Gazetted, Non-Ministerial

4 Pay Band and Grade Pay Pay Band - 1 (Rs. 5200—20200) :
. ‘ . + Grade Pay Rs. 1800/-

5 ‘Whether selection post or non . Not applicable
‘selection post

6 nWhether benefit of added years of Not 'applicabie'
'sewlce admissible under Rule 30 of _:.

.the CCS(Pension) Rules, 1972 _ 4 _
7 iAge limit for direct recruitment . Between 18 and 25 years of age

Note: The crucial date for determining the :
age limit shall be the closing date for receipt
- of application from candidates in India (and !
not the closing date prescribed for those in
- Assam, Meghalaya, Arunachal Pradesh, !
Mizoram, Manipur, nagaland, Tripura, :
- Sikkim, Ladakh Division of J&K State,
Lahual & Spiti district and Pangi Sub;
. Division of Chamba district of Himachal |
Pradesh, Andaman & Nicobar Islands or
- Lakshadweep).

_In the case of recruitment made through the

Employment Exchange, the crucial date for

determining the age limit shall be the last :

: date upto which the Employment Exchange

- ~ is asked to submit the names.

P Al e S A # s i yor e mie

'
Mo i e e By B i e s 6 A

———r— Y S Mt A e

™ (DeS|9nat|on of MULTI-TASKING STAFF may be adopted
for some of the more common categories as indicated in

- Annex lI).
/9(/]4 /3 y 23
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8 | Educational and other Matriculation or equivalent
qualifications required for direct pass
recruits
OR
ITl pass”
*May be adopted as per
special requirements of the
. post, if any '
9 | Whether age and educational Not applicable
qualifications prescribed for direct
recruitment will apply in the case
of promotes
10 | Period of probation, if any Two years
11 | Method of recruitment whethe4r By direct recruitment.
by direct recruitment or by
promotion or by deputation
/absorption and percentage of
the vacancies to be filled by
various methods
12 | In case of recruitment by '
: promotion/deputation/absorption Not applicable
grades from which
promotion/deputation/absorption
to be made
13 | If DPC exists, what is its Group ‘C' Departmental
composition - Promotion Committee for
' considering confirmation
(specific composition to be
indicated)
14 | Circumstances in which UPSC is | Not applicable

to be consulted in making
recruitment

kW
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Educational and other

8 Matriculation or equivalent
qualifications required for direct pass
recruits
OR
[Tl pass*
*May be adopted as per
special requirements of the
L post, if any
9 | Whether age and educational Not applicable
qualifications prescribed for direct
recruitment will apply in the case
of promotes
10 | Period of probation, if any Two years
11 | Method of recruitment whethe4r By direct recruitment.
by direct recruitment or by
promotion or by deputation
/absorption and percentage of
the vacancies to be filled by
various methods
12 | In case of recruitment by
promotlonldeputatlonlabsorptlon Not applicable
grades from which
promottonldeputatlonlabsorptlon
to be made
13 | If DPC exists, whatis its Group ‘C' Departmental
composition Promotion Committee for
considering confirmation
(specific composition to be
indicated)
14 | Circumstances in which UPSC is | Not applicable

to be consulted in making
recruitment

kiR
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DOP&T O.M. No. No.AB-14017/6/2009-Estt (RR) dated 30-04-2010

ANNEX-Il

DESIGNATION AND INDICATIVE LIST OF DUTIES

(Erstwhile Group ‘D’ posts of Peon, Daftary, Jamadar, Junior
Gestetner Operator, Farash, Chowkidar, Safaiwala, Mali etc)

New suggested designation: MULTI-TASKING STAFF

The duties would broadly include:

a)
b)
c)
d)
e)

f)

Q)
h).
i)
)

P)

Physical Mainteriakrioe of records of the Section.
General cleanliness & upkeep of the Section/ Unit.
Carrying of files & other papers within the building.
Photocopying, sending of FAX etc.

Other non-clerical work in the Section/ Unit.

Assisting in routine office work like diary, despatch etc., including -
on computer ' ;

Deliyering of dak (outside the building)'.

Watch & ward duties.

Opening & closing of rooms.

Cleaning of rooms.

Dusting of furniture etc.

Cleaning of buildihg. fixtures etc.

Work related to his IT] qualifications, if it exists.

Driving of vehicles, if in possession of valid driving licence.
Upkéep of parks, lawns, potted plants etc.

Any other work assigned by the superior authority.

NOTE: The above list of duties is only iilustrative and not
exhaustive. Ministries/ Departments may add to the list, duties
of similar nature ordinarily performed by officials at this level.

xER
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® No.AB-14017/6/2009-Estt (RR)
Government of India
Ministry of Personnel, Public Grievances & Pensions

Department of Personnel & Training
* Kk kK

New Delhi, dated the 12™ May 2010
OFFICE MEMORANDUM

Sub: Recruitment to Group ‘C’ posts in Pay Band-1, with Grade
Pay of Rs.1800/- (pre-revised Group ‘D’ posts)

ko

Reference is invited to this Ministry’s O.M. of even number dated
30™ April 2010 circulating Model Recruitment Rules for Group ‘C’ posts in
PB-1 with Grade Pay Rs.1800. In this connection all Ministries/ Departments
are informed that the Staff Selection Commission is mandated to make
recruitment to all non-technical Group ‘C’ posts in the various Ministries/
Departments of the Government of India and their Attached and Subordinate
Offices, except for those posts which gre specifically exempt from the
purview of the Staff Seléction Commission.

2. All Ministries/ Departments are therefore requested to kindly
intimate their requirements for Non-Technical Group "C’ posts in PB-! Grade
Pay Rs.1800/- to the SSC immediately in order that the Compmission could
initiate action far recruitment.

)

. -~ Action may-simultaneously be tgken for framing Recruitment Rules

.....

for these posts in accordance with the Model RRs already circulated.

/W /7 ¥ 23
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(’4. Ministry of Home Affairs etc. are requested to bring the contents of
this O.M to the notice of all their Attached/ Subordinate Offices.

5. Hindi version follows. Q\., W )
\ &/ '
(@
Deputy Secretary to the Gov

Vaidyanathan)

ment of India

- Tel:23092112
To

All Ministries/Departments of Government of India

The President’s Secretariat, New Delhi.

The Vice-President’s Secretariat, New Delhi

The Prime Minister’s Office, New Delhi.

The Cabinet Secretariat, New Delhi.

The Comptroller and Auditor General of India, New Delhi.
The Union Public Service Commission, New Delhi.

The Staff Selection Commission, New Delhi

NN LN

Copy to :-
| The Rajya Sabha Secretariat, New Delhi.
. The Lok Sabha Secretariat, New Delhi.
. All Attached Offices under the Ministry of Personnel,
Public Grievances and Pensions.
4. Establishment Officer and Secretary, ACC (10 copies).

W -

5. All Officers and Sections in the Department of Personnel &
Training.

6. Secretary, Staff Side, National Council (JCM), 13-C,
Ferozeshah Road, New Delhi

7. All Staff Members of National Council (JCM)

8. All Staff Members of the Departmental Council (JCM),

Ministry of Personnel, PG and Pensions
9. Establishmrent (RR Division) (20 copies)

d .Vaidyanathan)
Deputy Secretary to the Government of India
Tel. 23092112
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Subject: Rammmnulmm pastsinFayBahdlwitbeade
Pa.yoffkalmtpmmwd&wpbpmsl

Reference is invited to OM of even number dated 30th
AMIGMMM!MMW fmﬁmwepomml’b-l
with Gmie ] : afk&m lnthss* Department’s omam 12 May#ﬂlﬁ «

:mm:hatel so ﬁm Cemmm @uki mi’tme aztim f‘ar mmmt.
stries/] spartments - are yet fo: n(ﬂify the revised -

Recnntmcmknlesas WMWMMMWWDOPT

mwmmmmc PB-i Gmda?zyka.lmhawbem

communicated by them to the co9n wm ffice

Commxssm Inviewafme &

-mmmmﬁm mai_; mapmd in a«mc in PB-1, GP
Ruléo0 The Unbrlla Notifcki |

action onptiomybasia for mis:ng ﬂ)eRcmzitmcnt Rm[cacimr!xwd by this
(Smita Kumar)
Director (E.1)
Tel.23092479
To
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Annexure F

Duties and Responsibilites of Multi Tasking Staff (MTS) in field offices Ministry
of Corporate Affairs after issue of Notification dated 28-7-2011

As per the DOPT OM dated 30-4-2010, the duties and responsibilities of MTS in this
Ministry shall also include the following :

(a) Physical Maintenance of records of the Section.

(b) General cleanliness and upkeep of the Section/Unit.

(c) Carrying of files & other papers with the building.

(d) Photocopying, sending of FAX etc. '

(e) Other non-clerical work in the Section/Unit.

(f) Assisting in routine office work like dairy, dispatch etc., including on computer.

(g) Delivering of dak (outside the building).

(h) Watch & ward duties.

(i) Opening & closing of rooms.

() Cleaning of rooms.

(k) Dusting of furniture etc.

(1) Cleaning of building, fixtures etc

(m) Work related to his ITT qualifications, if it exists.

(n) Driving of vehicles, if in possession of valid driving licence.

(o) Upkeep of parks, lawns, potted plants etc.

(p) Any other work assigned by the superior authority.

() Duties performed by erstwhile Group D staff including peon, daftary, night
watchman, safaiwala, farash, darwan, hamal, chowkidar, gardener, maali, peon cum
chowkidar, gestetner operator, process server and other similar staff.

2. Depending upon the pre-recruitment qualifications and those acquired after
recruitment, the controlling officers shall also organize trainings for MTS staff from
time to time for the varied nature of work which they have to perform.

3. Under no circumstances, any re-designated/re-classified MTS shall refuse to
discharge any duty assigned to him by his controlling officers, on the grounds that the
nature of work given to him is not as per his initial recruitment qualifications or as per
the nomenclature of his post under previous RRs.

@E/,or\\

(RK Pandey)
Under Secretary to the Government of India
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F.No. A-42011/66/2010-Ad.11
- Government of India
Ministry of Corporate Affairs

New Delhi, dated 14" September 2011
Memorandum

Subject : Instructions regarding absorption of company paid staff
(engaged upto 27-8-1999) as regular government staff and also
regarding implementation of MCA’s OM No.A-42011/66/2010-Ad.1I
dated 10-6-2011

The question of regularisation of company paid staff, had been re-
considered in view of Hon’ble Supreme Court judgments dated 27-8-
1999 and dated 4-11-2008, existing MCA instructions, the re-
classification of post issued by DOPT’s OM dated 9-4-2009 and various
instructions of DOPT for recruitment of Central Government staff only

. through UPSC/SSC at all levels. After consideration of all relevant

laws, rules, judgments, instructions, clarifications on the subject, the
competent authority in the Ministry, has approved the following for

- compliance with_immediate effect:

(a) Absorption of compahy paid staff (engaged upto 27-8-1999)
shall be done only in the ‘Group C’ post of ‘Multi Tasking Staff’
(MTS) (Pay Band 1 plus Grade Pay of 1800). ‘

(b) On_their regularisation they shall be posted out of the region.

After screening, in RD office, strictly as per laid down procedure, the--- -

names of finally selected candidates will be sent to the Ministry. The
Ministry will decide about their postings keeping in view the vacancies

in field offices. After a decision regarding ‘place of posting on

regularisation’ is communicated by the Ministry, the appointment-cum-
posting orders shall be issued by Regional Director.

forrf ~—
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2. As. an interim measure, all Regional Directors and Official
Liquidators are instructed to submit alternate plan for hiring/outsourcing
of staff (to discharge the work presently done by company paid staff)
and therefore, the time limit of 3 months given in Ministry’s OM
dated 10-6-2011, for phasing out of all company paid staff (engaged

after 27-8-1999), stands extended for another 3 months, that is till
- 10-12-2011.

3. The concerned Regional Directors and Official Liquidatdrs shall be
held personally responsible, if any instance of non-compliance of above
instructions comes to the notice of Ministry.

— T
(R K Pandey)
Under Secretary to the Government of India

Telefax : 23383507
To,
1. All 6 Regional Directors

2. Al Official Liquidators (through respective RDs)
CA website (for placing in Employees Corner/New appointments)
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