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RAJESH BHUSHAN, s CABINET SECRETARIAT
ADDITIONAL SECRETARY - RASHTRAPATI BHAWAN

NEW DELHI - 110004

Tel. : 23012697
Telefax : 23018470
Email : bhushanr@ias.nic.in

D.O. No.1/41/2/2017-Cab ., ,: New Delhi, the 27" December, 2018
£-18 :
Al
Dear Sir / Madam, . NYJ
\\l\"‘; z\t:u
Please find enclosed the letter date 4772018 of Election Commission

of India (ECI) expressing concern that in spite of clear instructions reg'arding the
o \G") form and procedure in which the Constitutional Authorities such as Election
S

V Commission are to be addressed, Ministries/ Departments are not conforming to
" these instructions. The ECI has observed that some Ministries/ Departments

are still writing to the Commission in a routine manner in the form of Office
Memorandum or der’ni-ofﬁcial letters addressed to the Chief Election

. Commissioner or Election Commissioners.

2. It is requested that all concerned may be instructed to strictly adhere to

N@S@the extant instructions regarding communication with the ECI and other
\c\ConstitutionaI authorities. '

7 i

" With regards,

Enclo’sureﬁ As above : '

(Rajesh Bhushan)

Shri Injeti Sﬁni_vas
Secretary,

Ministry of Corporate Affairs
New Delhi




@k‘f\ ,e, }{dxa is done in proper form and manner. ™.
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ELECTION COMMISSION OF INDIA

_Nirvachan Sadan, Ashoka Road, New Delhi-110001

: .No 4«37/6/INST/ECI/LET/FUNCT/MCC/Z018 ’201

TO - 3 .

The Cabinet Secretary
' binet Secretariat;

Rashtrapati Bhawan,
New Delhi.

Subjeet:- Form and Procedure of communication with Electwn Commission of India-
Regardmg

Sir, ' : - . . ="

Central Secretariat Manual of Office Procedure provides that communications to
Constltutlonal Authorities like Election Commission are to be made normally in the letter form
addressed to Deputy Election Commzsswner/ Prmczpal Secretary/Secretary or any other officer

of appropriate level. and not to the Hon’ble Chief Election Commlssmner or Election

Cornrmssxon er.

2. . In pursuance to above provision, Office Memorandum dated 71t October, 2004-
was issued by the Department of Administrative Reforms and Public Grievances, addressed to
all Ministries/departments stating that all correspondence with the Election Commission of
India should be addressed to the Deputy Election Commissioner/ Pr1nc1pal Secretary/Secretary
of the division, certainly not to the Chief Election Commissioner or Election Commissioner
except in rarest of the rare case where the Secretary/Head of Dcpartment feels that something
has to be brought to the personal notzce of the Chief Electwn Commissioner or the Election
COI'HITJISS!OII&I‘ '

3. : Further, I am to draw your kind attention to the Commtssmns letter
No.193/4/1V/2010 dated 5% August, 2010 addressed to Cabinet Secretary, wherehy it was
requested to direct the Govt. departments to correspond with Election Commission of [ndia in
appropriate manner and form and to circulate the instructions about cdmmuhica’cion with
constitutional and statutory bodies to all Ministries/Departments of Govt. of India SO as to

ensure that commumcatmn with the Constitutional Authorlttes like the Election Commlssxon of

%wnzn@ "‘l'_

Dated: 18% December, 2018
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The Cabinet Secretariat issued instructions to all Secretaries of Government of
India, vide Joint Secretary’s D.0. letter No. 403/ 1]7/2010-TS dated 25% August, 2010 stating
that references to constitutional and statutory authorities such as Election Commission of India
wﬂl norma]ly be made in the letter form addressed to Pr1nc1pal Secretary/Secretary In no case

Offlce Memorandum will be sent to such authorities by the Mlnlstrles/Departrnents

5 However, the Comrmssmn is still receiving references from . some

Mmlstrles/Department of the Government of India, in the form of Office Memorandum or

"Himachal Pradesh, 2017 references from: M/o Civil Aviation and M/o Hurman Resource and
Development, for grant of No Objection under Model Code of Conduct were received in the form
of Office Memorandum. The Commission decided not to consider the said references and the
same were returned to their respective Ministries. Similerly, during the recently concluded
General Elections to State Leglslatlve Assemblies of Chhattisgarh, Mlzoram, Madhya Pradesh,
Rajasthan and Telangana, reference was recelved from M/ o Environment Forest and Climate
hange, from Joint Secretary, addressed to the Hon'ble Chief Election Commissioner of India by

————
ame.

6. The Commission has taken a serious note of the way in which officers of various

Central Govt. departments are sending references to it in ‘violation of the instructions
! : .

mentioned above, and directed me to request that these instructions may be reiterated and

brought to the notice of all departmients /ofﬁces of Govt. of India for strict compliance.

Yours faithfully

(DR. SANDEEP SAXENA)
DEPUTY ELECTION COMMISSIONER

letters/D.0. letters addressed to the Hon'ble Chief Election Commissioner/Election

s

Commissioner. During General Election to the_ State Legislative Assemblies of Gujarat and -
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Cahiriet Secrelarial, , :
Rashtrapati Bhawan, . '

New-Delhi ~ 110 G04: . _ . a

Bubject:-Form and: procedure of communication' with F:,[cctlon Cemmlssmn ofInd:a =
regaidin 18,

Sir,
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2.4 " The Depu of Adm. Reforms and Piblic Grievaiees, Govt. of India vide its-O. M.
Nof l?_/ 1492-0 & M dated I}"' May. 1992 has instructed all the M1ufstnes/Depal'um.mh

ol lhc Govt, of Iindia not o address the Elccuon C‘ommlssmn in the io:-m of‘ *Office

Lir o

OTFRTTIE Y

Memorandum™. Attention of the \f[lmsmes!Departmcm ivas fiivited to para 45(1) of lhc,
Central Secretariat Manual of Office Jprocedure (10" " edition) ) {para- 57 of the ]2“"(:dilion,-
which lays down the form of contnunication to.Be used foi correspondence, aniong

otheis. with bf.a'f.l.lll)l\' bodies including Eleetion Commlssmn of Hdia. The relevin

pravisions are quoted below -

e B Tr e e e e e

References m constitufionulsstatutory Authorities - References (o canstitutions)
aud _statutory authorities such as Election Commission of India il normally be
TeEuik he letter form addressed 1o Principal Seerctary/Seeretaiy. In no casé
b mmdndum will be sent (o sweh -authorifies by the Ministries!
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:‘Cornriigsianer or the Lleetion Commissioners™.
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forwarded ta the Commission. : S F ' .

(ASHISH SRIVAS: AVA)
DIRECTOR (ADI)
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T 11 YERE:

: L Bl 110004
AUQUS:t'ng 2010, 1

" No. 4037120107

Dear:Sir/ Ma'am,

The Election Commission of ladia has. absetved that in spite of
existence of clear instructions regarding the fermat in.which the: Eonslitutional
Authorities such as Election Commission aré fo be addressed, sorie’
Ministries/ Departments are writing to the Commission in a reutine: manner in
the form of Office Memoraridum and are addressing the Chairman, Elecfion
-Commission, Chief Election Gommissioner or the Election Commissioners.

5. Paragraph 57 of the 12" edition of Gentral Secretariat Manual of Office
Procedure lays down the form of communication to be usede for
correspondence with statutory badies including Election Commission as

under:

"References to constitutional and statutory authorities siich as Election
Commission of India will normally be made in fhe letter form addréssed
to Principal Secretary/ Secretary. It no-case Office Memorandum will
be sent to such authorities by the Ministties {-Departments.”

3. | am desired to request that the above instructions may be ripted for
: strict adherence while communicating with all Gonsfitutional and ‘statotory
; authorities including Election Commission of Incia.

With regards, . : o

Yours sincerely,

‘ ; | | o (P, §

RIS

! o _ { Taradakt_)

All Secretaries to Government of India (by name}

! . N.O.Q.

‘/Gopy to Secretary, Election Co‘mmission of India, with reference o
their letter No. 193/4/IV/2010/421 dated 05.08.2010.

af st iiooty,

¢ CABINET SECRETARIAT
gﬂ-sf: LAITATY BEHAVAN.

W
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Department of Adhmini

aehy Floar, dac Matel Bhawan, :
pen] Mg, e Delhi-1 10001
: October 11,2004 ' !
QOice Mewmurndin
Subiect: Forms and Procedutes o cotnmunicin- Correspondence with the Blection
Commission of Tndit, : '
. The Election Commissian of India has drawn Nie attention: of the Governmnent
& o the practice of endorsemen of vopies ol the commurtications {0 ait<by the
~ Minisiries/Departments 1 4 routinu manner, against e relevant provisions contained in
Para- 57 ol the Cenlral Secretarial Manual of Office Procedure (CSMQP, the 12"
“edition). This Para lays down thal references 10 constitutional and statwlory authoritics
such as Election Commission of tndia will normally he made in the letter form
adidressed to Privcial Secrelary/Seeretary and {hat ia no case, ollice memorandum will
e sent to such authorifies, : R
< Phe Commission has Tunher slated that all the conrespondence with it should
addrogsed to the Duputy Election Compissioner of Pringipal Secrelary o Secreldiy 3
atginy olher officer of appropriate level and potio the Chief Election Commigsiol
E}él;}ig),n Cunmissionut s exeepl in important Cases wheres-(he Secrelary/liead. of thid
Hppartment lects thit someihing has (o he brouglit o the, parsonak totice of the-Chiely’
r l%»}c\;l':nn Commissioner o the Flection COInSSInerse
Vi, :
— 3o s requested that st camplianee widrthese ateuctions may be engured, %
: - ¢ " - %
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