No0.A-32011/01/2012- Ad.IV
Government of India
Ministry of Corporate Affairs

Shastri Bhawan, 5" floor, A Wing,
Dr.Rajendra Prasad Road,
New Delhi: 110001.

Dated:-18" June 2013
CIRCULAR

Subject: Filling up of one post of Section Officer (General Central Service Group ‘B’
Gazetted, Ministerial) in the Office of the Company Law Board (CLB), New Delhi, in
the pay band of Rs. 9300-34800/- with Grade Pay of Rs. 4600/-in pay Band -2 on
Deputation basis.

It is proposed to fill up one post of Section Officer (General Central Service Group ‘B’
Gazetted, Ministerial) in the office of the Company Law Board, New Delhi in pay band of

Rs.9300-34800/- with Grade Pay of Rs.4600/- in PB-2 on Deputation basis.

2. Eligibility Conditions: Promotion/ Deputation

(1) Officers of Central Government;

(@) (i) holding analogous posts on regular basis;
Or

(ii) with five years service in the grade rendered after appointment thereto on a regular basis
in posts in the pay band of Rs.9300-34800 + Grade Pay of Rs 4200/- or equivalent in
the parent cadre or department and

(b) Possessing the following educational qualification and experience.

(i) Degree from a recognized University.
(ilPossessing two years regular experience in matters relating to administration or
establishment.

(2) The Departmental Assistant in Pay Band 2- Rs 9300-34800 plus Grade Pay of Rs. 4200/-
with five years’ regular service in the grade shall also be considered along with outsiders
and in case he/she is selected for appointment to the post, the same will be treated as
having been filled by promotion.

(The departmental officers in the feeder grade who are in direct line of promotion shall not be
eligible for consideration for appointment on deputation. Similarly, deputationists shall not be
eligible for consideration for promotion. )



Note 1: Period of deputation including the period of deputation in another ex-cadre post held
immediately preceding this appointment in the same or some other organization/department of
the Central Government shall ordinarily not exceed three years. The maximum age limit for
appointment by deputation shall not exceed 56 years as on the closing date of receipt of
applications.

Note 2: For the purpose of appointment on deputation, the service rendered on regular basis
by an officer prior to 1% January, 2006 ( the date from which the revised pay structure based on
the Sixth Central Pay Commission recommendation has been extended), shall be deemed to be
service rendered in the corresponding grade pay or pay scale extended based on the
recommendation of the Pay Commission except where there has been merger of more than one
pre-revised scale of pay into one grade with a common grade pay or pay scale and where this
benefit will extend only for the post (s) for which that grade pay or scale is the normal
replacement grade without any upgradation.

3. Brief Description of Duties attached to the post of Section Officer :

Section Officer works as in-charge of the Section and deals with all establishment &
administrative matters with the assistance of his subordinates. His duties also include discipline
in the Section, distribution of work among the staff and assure efficient & expeditious disposal
of work. He may also be given additional charge of Drawing and Disbursing Officer (DDO).

4, Regulation of pay and other terms of deputation: - The pay of the selected candidate will
be regulated under the provisions contained in the DOP&T O.M.No0.6/8/2009 -Estt. (Pay-II)
dated 17/06/2010 as amended from time to time.

5. Application (in duplicate) only in the prescribed proforma (Annexure-l) of the eligible
candidates whose services can be spared immediately on selection, together with the certificate
from the forwarding authority ( in proforma Annexure-Il) along with following documents may
be forwarded to Shri Rakesh Kumar, Under Secretary (Ad. IV), 5™ floor ‘A’ Wing, Shastri
Bhawan, Ministry of Corporate Affairs, New Delhi-110001, within 60 days of the publication
of the advertisement, in the Employment News/ Rozgar Samachar.

0] Attested photocopies of up to date ACR/APAR dossier for the last five years (2007-2008
to 2011-2012). It may kindly be ensured that these are attested on each page by an
officer not below the rank of Under Secretary to the Government of India or equivalent.

(ii) Vigilance Clearance Certificate.
(iii) Integrity Certificate.
(iv) List of major / minor penalties imposed, if any, on the officer during the last ten years;

(if no penalty has been imposed, a ‘Nil’ certificate should be enclosed.)

Applications not forwarded through proper channel or those received without the
requisites certificates and necessary documents will not be entertained. The
application form may also be downloaded from this Ministry’'s website at
www.mca.gov.in and Company Law Board’s website at www.clb.gov.in



http://www.mca.gov.in/
http://www.clb.gov.in/

6. Applications received after the last date, or applications incomplete in any respect or
those not accompanied by the documents/information mentioned in para 5 above, will NOT be
considered. The cadre authorities may ascertain that the particulars sent by the officers are
correct as per their service records.

7. The candidates who apply for the post will not be allowed to withdraw their candidature
subsequently.

(Rakesh Kumar)
Under Secretary to the Government of India
Tel. N0.23389298



»

© o~

Copy to:-

All Ministries /Departments of the Government of India, with the request that the vacancy
may please be circulated amongst the attached/subordinate offices under their control.
The Directorate of Advertising & Visual Publicity, Assistant media Executive (Ad.V),
Suchna Bhawan, New Delhi-110003. It is requested that this Vacancy circular may
please be published in the very next issue of the ‘Employment news’/ Rozgar Samachar.
The Secretary, Company Law Board, New Delhi. It is requested that the vacancy circular
may please be uploaded in the Website of CLB.
All Regional Directors/Registrars of Companies/Official Liquidators, Ministry of Corporate
Affairs.
All Sections in the Ministry/ Notice Board.
Competition Appellate Tribunal.
Competition Commission of India.
Serious Fraud Investigation Office.

E Governance cell, Ministry of Corporate Affairs. It is requested that the vacancy circular
may please be uploaded on the Website of Ministry of Corporate Affairs.



Annexure- |

Proforma for application for the post of Section Officer on Deputation basis in the Office
of the Company Law Board, New Delhi.

BlIO- DATA PROFORMA

Name and postal address (in Block Letters) with Telephone no:-

Date of Birth (in Christian Era):

Date of retirement under Central Govt. Rules:

Educational qualifications (Enclose a separate sheet, duly authenticated by your
signature, if the space below is insufficient):

PO

5. (a) Do you hold analogous post on regular basis :or

(b) Do you possess five years service in the grade rendered after appointment thereto on a
regular basis in posts in the pay band of Rs.9300-34800 + Grade Pay of Rs 4200/- or
equivalent in the parent cadre or department and

(c) Do you possess the following educational qualification and experience.

(i) Degree from a recognized University.
(i) Possessing two years regular experience in matters relating to administration or

establishment.

6. Details of employment, in chronological order (Starting from entry in Central Government
Service). Enclose a separate sheet, duly authenticated by your signature, if the space
below is insufficient.

Office/ Post held Period of | Basic pay | Basic Pay (revised) Nature of Nature
organizati | With Service & Pay appointment | of
on scale of scale whether duties
pay (pre-revised regular/ (@in
From | To Pay in | G.P. | Basic | adhoc/ detail)
PB Pay deputation
1 2 3 4 5 6 7 8 9 10
7. Nature of present employment, i.e. adhoc/temporary/permanent/Quasi Permanent.
8. In case the present employment is held on deputation, please state.

(@) The date of initial appointment.
(b) Period of appointment on deputation.
(©) Name of parent office/organization to which you belong.




9. Please state whether you are working in the same Department and are in the feeder
grade or feeder to feeder grade.

10. Are you in revised scale of pay? If yes, give the date from which the revision took
place and also indicate the pre-revised scale :
Date Pay-scale Basic Pay Date of | Revised scale | Revised
(Pre-revised) | (Pre-revised) | revision of | of Pay, PB | Basic Pay
Pay and GP

11. Total emoluments per month now drawn.

12. Additional information, if any, which you would like to mention in support of your
suitability for the post. (Enclose a separate sheet if the space is insufficient).

13. Full postal address of forwarding authority with name and telephone number.

14. Whether belongs to SC/ST/OBC.

15. Remarks (if any)

| have carefully gone through the vacancy circular/advertisement and | am well aware
that the Bio-Data supported by documents submitted by me will also be assessed by the
Selection Committee at the time of selection for the post.

Date:-

Signature of the Candidate

Full office address:

Tel. No.

E-mail ID;




Annexure |l

(Certificate to be furnished by the Employer/Head of office/Forwarding
authority)

Certified that the particulars furnished by -- are correct and
he/she possesses educational qualifications and experience mentioned in vacancy
circular. Also certified that:-

()

(if)
(iii)
(iv)
v)

Place :
Date:
List of enclosures:

ogrwWNE

There is no vigilance or disciplinary case pending/contemplated against Sh.
1smt. -------m-mmemmeo- .

His/her integrity is certified.

His/her C.R. dossier in original is enclosed/photocopies of the ACRs/APAR
for the last five years duly attested by an officer of the rank of Under
Secretary to the Govt. of India or above, are enclosed.

“No major/minor penalty has been imposed on him/her during the last ten
years.”

A list of major/minor penalties imposed on him/her last ten years is
enclosed.

Signature -

Name and Designation

Tel. NO.---===mmmm e

Office Seal

(Strike out which is not applicable )



H.T-32011/01/2012-92M.-IV

HIRA TIHR
PRURE ST FHIATTT
QTS HaeT, 5ar def, 'T fa,
31, Sleg 9dTG TS,
a5 fEee-110001
Rt 18 a1, 2013
LIRCES

v Fueh _AfT SiF (Avee), a8 el & ad d3-2 & dd=@ 9300-34,800/-¥9T + I3
dce 4600/-39T H ITHET SR (AT doeard qdl, g@F '@ Todiad, fofds
F97g) & T 9g A GlAfAgid YR W 8 & IR Al

Fue JAfr a3, 75 e & ader §3-2 & aaaa= 9300-34,800/39T + IS AT
4600/-39T # 3776191 ISR (AATT Hearg Jal, 91 '@ qoidiad, fofis quffa) & v ug
& gfafagfFd 3MUR W M S &1 9&d1a 8

2. urdr ol geeAta/afaeg e

(1) ¥eg &R & W Ffowr;

(@) () AT 3R W e 9g uRor R Eny
372rar

(i) 9300-34800 FUT + A3 el 4200/-F9T  3HUAT HA HIIT 37YUar IR H AT
vel W @G & o g a¥ #T AT dar B gy qur

@ oo ow rfaf@a A sdad aur segea &

(i) frdr AFgaeT faeafacarey @ f3ai
(i) IRIET 31UdT TG el AFet H e ay¥ &1 AT s

(2) SET AN & ATY- ATT ddeT §8-2, 9300-34800 FUT + FT ddeT 4200/- TU4T H 5 aut
$r AT Far g el et W s R frar sreer g afe 39 a3 59
9g W @Y & AT g & & $§ 98 F WewAid GIRT IRT I AT Seam|



(ereh U3 & T ISR ST qeleAta S el @ # g, # yiafgied w Agied &
foT faaR fhe St & a1 | Sieen| s R, SfdfAgedl S geledfd &g A9 =g
AT ST

A 1: 38 YT @ delel Ugel dheg THR & FAT I1 TRl 300 Heroa/faemr & e
3 SIET R F FAW IUAT g g R Ifaf@gied & 3@ afed gfafagiea & safa
AT 3 a5t & it g1 gl gfafagied eart fagfed 8q siftean 3y dem 3mdes
witd & 3ifas fafr &1 56 awt & iftew a& gt

e 2 gfafgiFd W @gfFd & 327 & fav ek 1 S=ady, 2006 (q8 ¥ sod o5
hel dcel JTEET AT ITRIET3T W MR GRS Il TWAT Ve S o) F g
forelr AR eaRT AAfAd MUR X &1 78 aT T dde AT A RS & YR R
fRU v G9rd ada/Adad T H fr IS FAr AT SeIn {ET 39 AHS F ST Thldd
A qd AdAATAT h! AT IS Adel AT dATA & Y U I35 H fdord frar arm § 3R
SIgT Ig T AT 3o6! Yel W AEaiRa gem 5w fow ag 35 aa« a1 aaaAe fear fadr
3ealde & AT IfATAT9=T I3 gl

3. 3T HRARRT & Ug & S Heced! T HigTed fIavoT:

ITHTET TSR THET & FA & 37 # HR Fal § AR 30 Iy & &
e & I TG I YATHTAR AHN HT AU FAT §1 3HF Fecred] A AT H
IR IGAT, T&h H HF fAROT qur FF &1 FUwed 7 My Averer giaread wwar of
enfAer §1 38 30T vg TiaaRor 3R (3E8e0) &1 3faRked gar o fear s awar g1

4. doe IR gfafagfea 1 3w udl a1 Afaee:- wgfad 3edicar &1 dd @ifds
g fetor fAemr & A 17.6.2010 & TAT-GHT W IJAT-TAMRT FREATET AT9T &I
6/8/2009-T21. (Ad=1-1) H AR Uraen=t & 3idead [FfFaf@a fFar sreem)

5. W 9T 3FHIGART, TSieTehl AT I gled IR dcohlel SISt S Teh, ol faiRa WemEAT
(FFeTAF-1) H HAeaAud (ar Fiadi # ) 3R IRTT TS § 9red FAOTTS (3eferetan-Il H
Rr v WeEt ) &y Hefafd aeaas A THT FAR, IJEw wfRT (FArEa-v) sar
ad, © &, ael d9e, FRARE FE #AFed, 78 Reel-110001 & wredigdie =geReER
AR #H aAT9e & T & dREg & 60 T & 37ex Fiemar fer S|



() Moo @ auf (2007-08 & 2011-12) & 3eTdel Al IMNIYAT Ffddgar/aitad H
forsuresT gfddes SIfoeR &1 fAvanoT srr viadi| I8 gRad w6 s gt o
Y% Jv6 WO ISR carn HRAYANOT fhar S e FaX Rd @R # 3
afda a1 awed & & o &l

(i) Gl edfcd THOT-IT |

(i)  FcIfTSaT JHTUT-IT

(iv) Trod gg ast & alue Relr W oS 78 qea/ay afed, I w19 8, & g=h (3
S AT G S g ¢, ol Teh Yeq JATOTIT Heldol fHaT SATI)

3RIT ATEIH F 8T AT AT YA AT THAOTIST g SEATde & [§er 9red gl arel
dcaauar 9 faar S8 fohar STem| AdeAud #ATeT ST dadSE www.mca.gov.in adT
Far AT a5 A Ig@se www.clb.gov.in & & EAE fFam ST e &1

6.  3ifad ¥ & a1g ured g arel 3ryar Rl off YR & ey 3yt 3uded 1 5 H
STed@d SEAES/gET & 91 9t g arel rdeaAvAr W faur F@ fohar smeem| Hest
Wit giafRaa w fh 3Rl qarT #sr v fqeror 3% a1 AHew & @R T@@r
gl

7. Y& & TIU 3Tded e dTel 3FHACART F dlg H HGA AT arad ot A AT
el gt

(TTHT FAR)
IR g, IRT TFR
qIATY: 23389298


http://www.mca.gov.in/
http://www.clb.gov.in/

gfafafr afta:-

1.

W P N U,k

ARG WER & @l Ao/t & 58 ey & @y F 3% S
Geg/3re ey wraterat F RiFa aRmnfaa i s

fa=iToel va 2o waR feenerd, Hgrrsh Misar vaofiagiea (YRI.-v), Hual ae, =5
fgeel-110003 | 3= & 6 I8 RFT IRTT wrqemgdiec ~PHARGNIR FARR &
3ETS & 3F H YRRIT T A0

afdd, suer @ S, 75 oo | 3y § fh Rid aRosd dvers i qaage W
3Telis fohar ST

FRART H FIAET & T Ui A/ Fusr TSRER/ATTRT TATISF |

FATGT & Fef AT/ TZ |

gfereael el feegeter|

R gfaeasr 3|

$-End Hel, FRUC S HAGF| IRY ¢ 6 T8 RiFd aRua FRUNE w1 #=o
$r dg@rse W HAYS fhar Sw|




Helcldelh-I
=101 Bt Al Gl

wualt fafr a1, a% Reh & Frafer & vfaglFa R @ srqemr sfRsd & 9 g
3MASA FHT AGEAT|

Stlad-ged_ 99

STH U9 I H&AT Figd ST Ul (FasC 38R #):

Ser fafy (& "@adq #):

Fod TR & AT & dga darfagfea @ faf:

P10 Aegaw (Ifg A TS 9T & O 39U gEareR & AfYdd gcariad e

37T AT Teldal HY):

> wbh =

5. (%) T 39 AIMAT YR W AT U URIT I o: AT

(@) =1 39 9300-34,800 FWT+ 4200/-%90 U5 Adel H AT HT HadT 3ar fasmr #
ey Ue # 5 ay¥ &y FIfAa Far i §; aur

(1) FAT T Ffafad davew 36dr aor 3 @ &

(i) TREr AT grca faeafacarera & f3ai|
(i) SRMET AT TATAT & Hfd AFHll # 2 a¥ &1 Fafdd 3egsa|

6. A & 3pA # s &1 [AaRor (Fed AP qaT # T4 & TR FA gO)|
fe A T F9ATeT & ar 39 gEAER § AU Ueh 37T 1Tl Holdel e

FraTeE/ | aTRd ar T 3@ | AT AdT T | Hel A (HMTRA) [GRIER] T
TS | Ue, AdTHATT  (HAA FIw,
IdeTHT 79) fafaaagdafa
aRd g | 9= Yd A (déY [q@ | Bl
T g |
1 2 3 4 5 6 7 8 9

7. FaAA PO fr TEawy, dATT ded/3Eurieury e

8. e aoAe e yiafagfed 3R 9X g1, o ouar Hefaf@d &1 Seow &i-
(@) YR f@gfea & faf
(@) gfafgRFa | Agfea & saf
(@M A FRATCR/ETST F AH orEE Fed g

9. Ul AU & Far 39 3 G A FRG § TUT S IS IYAT Teh & Terih
Is H Bl




10. T I TG dd=a # §? IS &7, dF 98 A &1 Ieol@ Y Fa8 @MUA 19|
B3 T TN qd IdTAT T 8 Jeord HL:

e CREEIC) T qdeT | IITHTA AT acfet, | AT HA
(Wt qd) | (@At q9) | @Eee & | dda-as AR | ade
IGIE] DERCRL

1. dAE # Fol ATGS ATRAAS|

12, yfaRed guan, Ife #1$ g, O 39 ug & U 30 39gFaar & qadd # e
T Ae | (TfE TATH 39ATTT § A 39T F HETST Teldod )|

13. 1A T4 g HEAT Hgel VUl HTABRT T G STeh I |

14, 97 Jeqgfad S/ qefad o= S/ Uost @t & deftrd §?

15, ifdgfaaar @fe #1% i)

#Hed RiFT aRwA/faATeT 1 eareqds dor & 3N A @@ R uar & 6 M g@rr
T SEAASIl Higd Al T SHaelged HT Hodlehal TTeT FATT GaRT UG & AT TGl el
AT TR SATUET|

At & gEaeR

ST &I G Il

CREZILIRH

S-H I




Helcldelh-II
Slaleldaich-ll

(raSerat/Fratera J@/3EvorHdl JRFH @Rt 3Ty FI™T FT JTeT JATT-9)

TATOI fRaT T & fF o, garT feu v faaRor @Er §

adur R gRuT & g Aeiioreh €T T 3eq81d UROT Fm &1 Tg o weAriorT o
ST § -

(i)

(ii)
(iii)

/Ao, & a9 IS Fclohel AT IIRAEACHS HIHAT SAlTcd/3ATET

3ohr fasar yafora g

3R MU giddest A & H Hood Moo 9= adf & affe Mwhy
gfddeed, 1 HRT WHR & AR AT AT 388 FH & TR & AJFRT anr
fafraq acfa wier afaar o gl

(iv) " T e ast & SR 3AW HIS JH@/ANoT i =gl ofens a1 g1
(v oo 10 ast & SR 3R oS 1S YAG/AII0T AET 6T G Holoel Bl
X 3 Ly K SR
TATH TF UG ..o
CREIIL A O
HTATT AT
EYTeT:
ICGICH
Hordatehl $r Far






